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OO0 yTBEepXXJICHHH aIMUHACTPATHBHOIO PErilaMeHTa
I10 TIPEIOCTABJIEHUIO MYHUIIMIIATLHON YCIyTH
«IpenocraBneHre apXUBHBIX CIIPABOK, ApXMUBHBIX
KOITUM, apXUBHBIX BBITTMCOK, HHPOPMAITMOHHBIX ITHCEM,
CBSI3aHHBIX C COIMAJIbHOM 3all{UTOM, IEHCUOHHBIM
o0OecrieueHrEM, MOTYYEHUEM JIbIOT U KOMIIEHCAIIUT,
IIOATOTOBJIEHHBIX HA OCHOBE JIOKYMEHTOB, HAXOAIIUXCS
B MYHUIIMTIAIBHON COOCTBEHHOCTH)

B cootrBercTBuu ¢ 3akoHoM Poccutickoit ®denepanuu ot 22.10.2004 Ne 125-03
«O6 apxuBHoM gnene B Poccuiickoit denepamuuy», mnpukazom DenepaabHOro
apxuBHoro arerrctsa ot 02.03.2020 Ne 24 «O06 yrBepxxaenuu IIpaBun opranuzanuu
XpaHEHHsI, KOMIUIEKTOBAHMS, Y4€Ta M WCIONb30BAHUSA JOKYMEHTOB ApXHUBHOIO
¢onna Poccuiickoit ®eneparuu U APYTUX  APXUBHBIX  JIOKYMEHTOB B
TOCY/IapCTBEHHBIX W MYHUIIMIIAJIBHBIX apXUBaxX, My3esiX M OMOIMOTEKax, HAyYHBIX
OpraHu3alusx», 3akoHOM YIbgHOBCckoW oOsactu ot 02.12.2013 Ne 231-30 «O
PABOBOM PEryJIMPOBAHUU OTIEIBHBIX BOMPOCOB B c(epe apXMBHOrO Jena Ha
TEPPUTOPUH Y ILTHOBCKOM 00JIaCTU», TOCTAaHO B S € T:

1.YTBepanutn MIpUJIaraeMblii aIMHUHUCTPATUBHBIN periamMeHT o
NPEAOCTABIEHUI0O MYHULMNAIbHON ycnyru «lIpenocTaBieHne apXUBHBIX CIPAaBOK,
ApXUBHBIX KOIHWI, apXUBHBIX BBIMUCOK, MH(DOPMALIMOHHBIX MHUCEM, CBS3aHHBIX C
COLIMAJIbHOM  3alMTOM, T[EHCHUOHHBIM OO0ECIEYeHHEeM, TONyYeHHEeM JIbIOT U
KOMIIEHCAlMW, TOATOTOBJIEHHBIX HAa  OCHOBE JOKYMEHTOB, HaXOASIIMXCA
B MYHUIIUTIAIbHON COOCTBEHHOCTH

2. IlpusnHatpe yrpatuBmuM cuiy : 2.1. moctaHoBieHHe AJAMUHUCTpAIUU
MYHHUIIMOAIBHOrO 00pa3oBanus «HuKoIaeBCKUM paiioH» YIIbSIHOBCKOW 00JAcCTH OT
09 anpens 2019 roma Ne 292 «OO0 yTBep>KIEeHUU aJIMHUHUCTPATUBHOT'O pErjlaMeHTa
IIPEAOCTABIEHUSI MYHULMIAIBHOW yciyru «lIpenocraBneHne apXWBHBIX CIIPABOK,
ApPXMBHBIX KOIIMM, ApPXWBHBIX BBIMTMCOK, WH(GOPMAIIMOHHBIX THCEM, CBSI3aHHBIX C
COLIMAJIbHOM  3alllUTOM, TEHCHUOHHBIM OOECIeYeHUEeM, TOJYyYeHUEM JIbIOT |
KOMIIEHCAllMid, TOJArOTOBJIEHHBIX HA OCHOBE JOKYMEHTOB, HaxOJSAIUXCS B
MYHHUITUTIATBHOW COOCTBEHHOCTH



2.2.  1MOCTaHOBJIEHHE  AJMUHHCTpAIlMd MYHUIUNAIBHOTO  0Opa3oBaHMUs
«Hukomaesckuit paiton» ot 31.05.2019 No 459 «O BHeceHUM W3MEHEHHUU B
MOCTAHOBJIEHHE AJIMUHUCTpAIMM MYyHUIUMNAIbHOrO oOpa3zoBanus «HukomaeBckuii
paiion» YnbsiHOBcKoOM obsactu ot 09 anpens 2019 Ne 292y

2.3. mocraHOBJeHHWE AJIMUHUCTpAIlMM  MYHUIMIIAILHOTO  00Opa3OBaHMS
«Hukomaesckuit paiion» ot 05.02.2020 Ne 86 «O BHeceHMH U3MEHEHUH B
MIOCTAHOBJIEHWE AIMUHUCTpAIMK MYHHUIIUTIATBHOTO oOpa3zoBanus «HwukomaeBckuit
paiion» VY bsiHOBCKOM obnactu oT 09 arnpens 2019 Ne 292

3. Hactosiiee mocTaHOBICHUE BCTYMaeT B CUJIy Toclie €ro oQUIUaIbHOTO
OMmyOJIUKOBAHUS.

I'maBa AaMuHHCTpanUuu
MYHHUIIMTIATBHOTO 00pa3oBaHus
«HukomnaeBcknii paion» C.A.Ky3un

VYTBEPXEH

MMOCTAHOBJIEHUEM A JIMUHUCTPALIUU
MYHHITUTIATHBHOTO 00pa30BaHuUs
«HukomaeBckui paiioH»

YV 1bIHOBCKOM 00J1aCTH
ot 23 amnpenst 2021 roga Ne 308

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeAoCTaBJIeHU MYHUIMNIAJAbHOM yeayru «IIpexocraBiienne apXuBHbIX
CNIPABOK, APXMBHbIX KONU, APXUBHBIX BBINMUCOK, HH(POPMAUOHHBIX MHCEM,
CBSI3AHHBIX C COUMAJIBLHOM 3aAIUTON, IEHCHOHHBIM O0ecleYeHueM, MoJIy4YeHueM
JbIOT U KOMIIEHCALUI, MOATOTOBJIECHHBIX HA OCHOBE IOKYMEHTOB, HAXOASIIMXCH
B MYHUIIUIIAJIbHON COOCTBEHHOCTID)

1. O01mue moJ10KeHus
1.1.1TpeameT peryJJUpoOBaHusi AAMUHUCTPATUBHOIO PerjaMeHTAa

Hacrosmumii  agMUHUCTPAaTUBHBIA  PETJIAMEHT  YCTAHABJIMBACT  IOPSAIOK
NpEeAO0CTaBIEHUSI AIMUHUCTPALME MyHUIIUIIATbHOTO 0Opa3oBanusi «HukomaeBckuit
parion» YIIbIHOBCKOM o0jacTu (fajee — YIoJTHOMOUYECHHBIM OpraH) MyHHUITUIIATbHON
YCIAYTH MO NPEAOCTAaBJIEHUIO APXHWBHBIX CIPABOK, APXMBHBIX KOIHM, apXWBHBIX
BBINIMCOK, HMH(GOPMAIIMOHHBIX IHCEM, CBSI3aHHBIX C COLMAJIBHOM  3aIUTOMH,
MIEHCUOHHBIM 00eCIIeYeHUEM, MOTyYCHUEM JIbI'OT U KOMIIEHCAIIMEH, TOATOTOBIECHHBIX
HA OCHOBE JIOKYMEHTOB, HaXOMSIIMXCSI B MYHHUIUIAIbHOW COOCTBEHHOCTH
YyIOJHOMOYEHHOTO  opraHa  (Jgajee —  aIMUHUCTPATUBHBIA  perjameHT,



MYHHIMIANbHAS yCIIyTa),CTaHapT MPEA0CTaBICHNU MyHUIIMTAIBHOW YCIYTH, CPOKU
U TOCIENOBATENbHOCTh aJMHUHHUCTPATUBHBIX MPOLEAYP W aAJMUHUCTPATUBHBIX
JNEUCTBUI OpPraHoB, YYAaCTBYIOIIMX B IIPEIOCTABICHUM MYHULMIIAJIBHOM YCIYTH,
NOPSAOK MX B3aMMOJEHUCTBHS C 3aBUTEISIMU IIPHU MPEIOCTABIECHUN MYHHUIIMIAIbHON
YCIIYTH.

1.2.0nucanue 3asgaBUTEICH

MynunmnanbHas yciayra npeaocTaBiasieTcss GU3n4ecKoMY WIH IOPUIUYECKOMY
auny (32 HMCKJIIOYEHHEM TOCYNapCTBEHHBIX OpPraHoB M HMX TEPPUTOPHAIIbHBIX
OpraHoB, OpPraHoOB  TOCYJApCTBEHHbIX  BHEOIOXKETHBIX  (QOHIOB M  HX
TEPPUTOPHAIIBHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpPaBJICHHA) JUOO HX
YIIOJITHOMOUYEHHOMY NPEICTaBUTENI0, ACUCTBYIOLUIEMY HAa OCHOBAaHMM JTOBEPEHHOCTU
AM00 MX 3aKOHHOMY IPEICTABUTEN0, OOpAaTUBIIEMYCS B YIIOJHOMOYEHHBIN OpraH,
€ro CTPYKTYPHOE MOApA3JCIICHHE (Jajee MYHHULMIIAJIBHBIA apXWB) C 3alPOCOM O
PEIOCTaBJICHUM MYHUUUIAIBHON YCIyTH, BBIPAKEHHBIM B MHCHMEHHOW WIH
AIIEKTPOHHOM (opme(anee —3asiBUTENb ).

1.3.TpeGoBanusi kK nopsaaky uHGOPMUPOBAHUS 0 MOPSAKeE
NnpeaocTaBjeHuss MyHUIMNIAJIBHOUH YCIyTH

1.3.1. Tlopsiiok noiayyeHus: HHPOPMAIUH 3asIBUTEISMHU 110 BOIIPOCAM
pEeNOCTaBIECHUS] MyHUIIMIIAIIBHON YCIYTH, CBEJIEHUM O XO/1€ MIPEe10CTaBICHUS
YKa3aHHOW yCIIYT'M, B TOM YHUCJI€ Ha O(UIAATIBLHOM CAiTe YIIOJITHOMOYEHHOI'O OpraHa
B UH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT» (nanee —
ouIMaNbHBINA CalT YIIOJTHOMOYEHHOI'O OpraHa), a Tak)Ke ¢ UCIOJIb30BaHUEM
dbenepanbHOI TOCY1apCTBEHHON WH(MOPMAITMOHHON cucTeMbl «EuHbIi mopTa
rOCy/IapCTBEHHBIX M MYHULIMITAJIbHBIX YCAYT (PyHKIui)» (nanee — Equnbiii moprai).

NudpopMupoBanne o TMOPSAKE MPEIOCTABICHUS MYHUIIUNAIBHOW YCIyTH
OCYILIECTBIISIETCS YIIOJIHOMOYEHHBIM OPTaHOM :

nyTéM pa3memnieHus: HPopMaIi Ha HWHQOPMAIIMOHHBIX CTEHIaX B MeECTax
NpeaoCTaBICHUS] MYHUIIMIIAIBHON YCIYTH B IOMEIIEHUN YIIOJTHOMOUYEHHOTO OpraHa;

IpY JIMYHOM YCTHOM OOpallleHUH 3asBUTEIIEH;

1o Tenedony;

yTEéM HalpaBJIEHUS! OTBETOB Ha MHCbMEHHBIE 3apOCHI;

MOCPEACTBOM  HANpaBIIEHUS!  TEKCTOBBIX  COOOIIEHWH  mepeaaBacMbIM
IO KaHalaM CBsi3W (PJIEKTPOHHAsT TOYTa, (aKC, WHTEPAKTUBHBIE CEPBHCHI
ounmansHOro caiita ymomHomouenHoro oprana (http://www. nikolaevka.ulregion

ruf);

nyTéM pa3MelieHuss HHPopMaIuu Ha O(QUIIMAIFHOM CalTe YIOJIHOMOUYEHHOTO
oprana, Ha Equnom noprane (http://www.gosuslugi.ru/).

C MOMeHTa nojayu 3arpoca 3asBUTEIb UMEET IPaBO Ha MOJYy4YEHUE CBEIACHUMN
0 X0JI¢ TIPEAOCTABICHUS MYHUIIMUTIATBHON YCIyru 1o TeledoHy, Ha TUYHOM MpUEME,
a TaKK€ C NCIIOJIb30BAHUEM 3J'I€KTpOHHOI71 IMOYThI YITOJTHOMOYCHHOI'O OpraHa.


http://www.gosuslugi.ru/

1.3.2. Tlopsnok, hopMa, MECTO pa3MEIIeHHs U CIIOCOObI MOJTYYeHHs CIIPABOYHOM
UH(pOpMAIUH, B TOM YKCJIE HAa CTEHAAaX B MECTAaX MPEJOCTaBICHUS MYHUIIMIAIbHON
yCIyTH, B MHOTO(YHKIIMOHAJIbHBIX IEHTpaxX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (ajiee — MHOTO(QYHKITMOHATBHBIE [IEHTPHI).

1.3.2.1. Ha odwunuanpbHoM caiTe YIOTHOMOYEHHOTO OpraHa, a TaKkxKe
Ha EnvHoM noprane pa3meniaercs clieayromnas tHpopMalusi:

MECTO HaxOXJAeHHs U Tpaduk pabOThl YHNOJTHOMOYEHHOTO OpraHa,
€ro CTPYKTYPHOTO MOAPA3IAEIEHUS, MPEAOCTABISAIONIET0 MYHULUNAIBHYIO YCIYTY,
YYaCTBYIOIIMX B MPEIOCTABICHUM MYHUIUNAIBHOM YCIYrHM, a TaKXe 00JIaCTHOIo
rOCY/JapCTBEHHOI'0 Ka3€HHOro yupexaeHus «Kopmnopamus pa3BUTUS HWHTEPHET-
TEXHOJOTUNA — MHOTO(YHKIIMOHAJBHBINA LIEHTP NPEIOCTaBICHUS TOCYIAapCTBEHHBIX
u MYHULATATBHBIX yCayr B VY AbsHOBCKOU obacTu»
(manmee — OI'KY «IIpaBUTENBCTBO AJISI TPAXKIAHY);

CIpaBOYHbIE TenedOHBl YINOIHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHOTO
noJipa3/IeleHus, IIPEIOCTABIISOIIETO MYHULUIIATBHYIO yCIIyTYy,
OI'KY «lIpaBurenbctBo i rpaxian». HWHdbopmupoBanue depe3 TenedoH-
aBTOMH(OPMATOP HE OCYILIECTBISACTCS

aapec oduIMaIbHOIO caiTa, aapec AJNEKTPOHHOM mouThl W (WiH) (OpMBI
oOpaTHOM CBSI3M  YNOJIHOMOYEHHOIO OpraHa, OpraHu3aluid  y4acTBYIOIIMX
B MIpEOCTaBIECHUH MyHUIIUNIaIbHOU yeinyru, OI'KY «lIpaBUTENbCTBO I TPaKIaH».

CnpaBounas uHpopmalus pa3MelleHa Ha UHPOPMALIMOHHOM CTEHE, KOTOPHIil
000pyA0BaH B TOCTYIHOM JUIsl 3asBUTENIE MECTE MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH, MAKCUMAJIbHO 3aMETEH, XOPOIIIO MPOCMAaTPpUBAEM U (PyHKIIMOHAJIEH.

1.3.2.2. Ha uagopmannonnsix crengax OI'KY «lIpaButenbcTBO 1715 rpaxaaH»
B CEeKkTOope UH(GOPMUPOBAHHSA W OXUIAHHUS WM B CEKTOpe Npuéma 3asBUTENEH
pa3MelaeTcs akTyajdbHas M HcuUeplblBarolas WHGOpManus, KOTopas COIEpXKUT,
B TOM YHCJIE:

pexxum pabotsl u aapeca OI'KY «lIpaBuTtenbcTBO 715 Tpakaany;

cinpaBouHble Tenedonsl OI'KY «lIpaBUTenbCTBO A rpakIaH»;

axpec o(uranbHOro caiira, azpec 3JIEKTPOHHOM IOYThI
OT'KY «IpaBUTENBCTBO AJIS TPAXKAAH»;

MOPAJIOK MTPEAOCTABICHNUS MYHULUITAILHON YCIYTH.

2. CTanaapr npeaocTaB/ieHUss MyHMIMIIAJIbHON yCJIYTH
2.1. HaumMmeHOBaHMEe MYHUIIMTIAJIbHON YCJIYTH
«IIpenocraBiieHre apXUBHBIX CIPABOK, APXUBHBIX KOIMHM, APXUBHBIX BBIIHUCOK,
UHPOPMAIIMOHHBIX IHMCEM, CBS3aHHBIX C COIMAJIBHOM 3aIIUTOM, NEHCUOHHBIM
oOecrieyeHueM, MOJIYyYEHUEM JIbIOT M KOMIIEHCAIMM, MOATOTOBJIEHHBIX HAa OCHOBE

JOKYMCHTOB, HAXOIAIIUXCA B MYHHHHHaHBHOﬁ COOCTBEHHOCTH ».

2.2. HaumeHOBaHHeE OPraHa, MPeI0CTABJSIONIEr0 MyHHIHMNIAIBHY IO
yeayry



AIMUHHCTpaIsT MYHHIIMTAIBHOTO oOpa3zoBanus «HukomaeBckuii paiioH»
VY bSHOBCKOM 00JIaCTH, B JIUIIE MYHHUIIUITAIBHOTO apXUBa.

2.3. Pe3yabTaT npeaocTaBjaeHNus] MyHUIIUNIAJIbHOM YCJIYTH

PesynbpraToM npenocraBieHUs MyHULUIAIBHON YCIYTH SIBISETCS

apXHBHas CIIPaBKa;

apXWBHas BBIIUCKA;

KOITHAsL ApXUBHOI'O JTOKYMEHTA;

UH(POPMAIIMOHHOE MHUCbMO O HAJWYUU(OTCYTCTBUM) B AapXUBE apXHUBHBIX
JOKYMEHTOB IIO TE€ME 3alpoca WIH CBEIAEHUS 00 HMX MECTOHAXOXKIECHHUH, WIH O
NepEChUIKE 3ampoca Mo MPUHAIIICKHOCTH B COOTBETCTBYIONIYIO OpraHU3aIMIO (fanee
- nH(OPMALIMOHHOE TUCHMO).

ApxuBHasg clpaBKa, apXHBHas BbIIHCKA, HWHPOPMALUOHHOE MHUCHMO
HaIIPaBJIIETCS  CONPOBOJMTENBHBIM ~ ITMCBMOM  YIOJHOMOYEHHOIO  OpraHa
noAanuceiBaeTcs  [7maBoil  AJMHHHMCTpalMM  MYHHUIMIIAJBHOTO  00pa3oBaHUS
«HuxonaeBckuid palioH» VYIbIHOBCKOW 00JacTH WJIM JIOJDKHOCTHBIM  JIMIIOM,
UCHOJIHAIOIIMM €ro o00si3aHHOCTU (fanee — PykoBOAMTENb YIOJIHOMOYEHHOIO
Oprasa).

JIOKyMEHT BBIJAaHHBIN B pE3yJIbTATE MPEAOCTABICHUS MYHHUIUIIAIBHON yCIIYTH
nojanuceiBaercs  [aBoit  AIMHMHHCTpAIlMd ~ MYHUIIUTAIBHOTO  OOpa3oBaHUS
«HukonaeBckuili pailoOH» WM JOJDKHOCTHBIM  JIMLOM, HCIOJHSIOIIMM  €ro
o0s3aHHOCTH (fanee PykoBoauTenb yIOJIHOMOYEHHOTO OPTraHa)

2.4. Cpok npenocTaBjaeHUs MyHHIIUNIAJBHOMH YCJAYTH

Cpoxk mpeocTaBlIeHUs] MYHUIIMTIATLHON yCIyru coctaBiseT 30 KajieH1apHbIX
JTHEN C MOMEHTA PErHCTPaLlMu 3a1poca 3asiBUTEIIS.

2.5. HpaBOBbIe OCHOBaHHUA JJIAA MIPEAOCTABJICHUS MyHHHHHaJIbHOﬁ ycayru

IlepeueHb HOpMATHBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOIIMUX IPEIOCTABICHUE
MYHHITUTIATBHON YCIYTH, C YKa3aHUEM UX PEKBU3UTOB U HCTOYHUKOB O(PHIIMATIEHOTO
OonmyOJMKOBaHUS pa3MelleH Ha O(UIMAIIPHOM CalTe yIOJHOMOYEHHOI'O0 OpraHa, Ha
EnnHoM moprane.

2.6. UcuepnbiBalomuii nepeyeHb JO0KYMEHTOB, HEO0OX0ANMBIX B
COOTBETCTBUM C 3aKOHOAATeIbHBIMH U HHBIMH HOPMATHBHBIMH NPABOBbIMH
aKTaMH , VIS IPeI0CTABJIEHUSI MyHHMIHMIIAJIBHOMN yCIyTru

2.6.1./Ins mpenocTaBiaeHUs] MYHUIIUITATLHON YCIIYTH HEOOXOIUMBI CIEAYIONINE
JIOKYMEHTBI, TPEJICTABIIAeMble 3asgBUTEISIMU JUJII TOJYYECHHUS] apXUBHOU
UH(POpPMAIH, OTHOCAIIEHCS K O0IIeTOCTYITHOM:



€CJIM 3asBHUTENb — IOPUAMYECKOE JUIO, 3ampoc OQopMisieTcs B BHUIE
o(pUIMANTBHOrO MUChMA OpPTaHU3AIMH, MOAMHCAHHOTO PYKOBOJIUTEIEM, B KOTOPOM
YKa3bIBAETCS: HAMMEHOBAHUE FOPUINYECKOTO JIMIA, TOYTOBBIM U (MIJIM) 3JIEKTPOHHBIH
agpec 3asBUTENS, Tema (BONPOC) M XPOHOJOrHS 3ampaliMBaeMoll apXUBHOU
uHbopMaIu U (WIu) ApXUBHBIX KOTHIA;

€Clii  3asgBUTENIb — (QU3WYECKOe JIMI0 — TMpUH JUYHOM OOpaIieHUH
B OI'KY «lIpaBurenbcTBO misi rpaxzaan», 4epe3 ENWHBIA NOpTaN 3asBUTENb
oopmiisieT 3ampoc (obpamenue) COTJIaCHO MPUIOKEHUIO No 1
K HAacTOAIIEMY aJMHUHUCTPATUBHOMY pErjaMeHTy, NpH JHUYHOM OOpalleHuu
B YIOJHOMOYEHHBIN OpraH 3asBUTENb 0hopMIIsieT 3anpoc (oOpalieHre) Wi 3amnpoc,
oopMJIEHHBIM B TPOU3BOIBHON (hopMe, B 3ampoce yKas3bIBaercs: (aMuius, UMs
¥ OTYECTBO (MIPY HAJIMYUHM ), TTOUYTOBBINA U (WIJIN) DJIIEKTPOHHBIN ajpec 3asBUTEIIS, TeMa
(Bompoc) O TPEAOCTABICHUHM HEOOXoauMoW wuHGOpMamuu B OyMaKHOM BHJIC
B €IMHCTBEHHOM DK3EMILISPE.

I[Ipy  nuuHOM  oOOpamieHMHW  3asiBUTEIb  MOPEIBABISET  JIOKYMEHT,
YAOCTOBEPSIIOIIMNA JTUYHOCTh TpaxkaaHnnHa Pocculickoil denepanuu (B TOM 4HCIIE
BOEHHOCITYKAIllUX, @ TAKXKe TOKYMEHThI Jihla 0e3 Ipa)XAaHCTBa, BKIIOYAsl BUJ Ha
KUTEIBCTBO U YAOCTOBEPEHUE OCKEHIIA).

IIpU  TOCTYIUIEHHH  3alpoca IOCPEICTBOM  MOYTOBOIO  OTIPABIICHHUS
aMb0 MO BJIEKTPOHHOW ToYTe, 3ampoc MOXKET ObITh OQOpPMIIEH 3asBUTEIEM
B MPOM3BOJIBHON (hOopMe, B COOTBETCTBUU C TPEIBSABISIEMBIMUA TPEOOBAHUSIMU
K 3ampocy JJisi pacCCMOTPEHMSI W UCHojiHeHUsl nyHkta 46.4 IlpaBun opraHuzaiuu
XpaHEHUsl, KOMIUIEKTOBAaHMS, y4€Ta M HCIOJb30BAHUS JTOKYMEHTOB APXUBHOIO
donna  Poccuiickoit ~ Demeparui W JIPYrUX ~ ApXUMBHBIX  JOKYMEHTOB
B FOCYJIJapPCTBEHHBIX U MYHUIIMIAIBHBIX apXUBaX, My3esiX U OMOIMOTEeKaX, HAyYHBIX
OpraHU3aluaX, YTBEPKIEHHBIX MpuUKazoM @DenepallbHOrO apXUBHOTO areHTCTBa
or 02.03.2020 Ne 24 «OO6 yrBepxkaenun IlpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAaHHUS, YydYe€Ta U WCIOJb30BaHUS JOKYMEHTOB ApxXxuBHOro (oHIa
Poccuiickonn ®enepanyy W ApYrux apxXuMBHBIX JOKYMEHTOB B TI'OCYJIapCTBEHHBIX
Y MYHULIUMAJIBHBIX apXUBaX, My3eaX U OUOIMOTEKAX, HAYYHBIX OpPTaHU3aALMIX».

3asBUTEIL BOpPaBE MPEJOCTABUTH MO COOCTBEHHOW HWHHUIIMATHUBE TPYIOBYIO
KHIKKY.

2.6.2. JIns uctpeboBaHUSI CBEICHUMN, COMEPIKAINX TMEPCOHATLHBIC JTaHHBIC O
TPEThUX JIMIAX, JONOJHUTENBHO MPEICTABISIOTCS JTOKYMEHTHI, MOITBEPKIAOUINE
NOJTHOMOYHUS  3asgBUTENS, MPELYCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoi
denepanumu.

2.6.3. Jlns nony4yeHus: CBEICHUM, OTHECEHHBIX K MH(GOPMAIIMN OTPaHUYEHHOTO
noctyna (KoH(MUIESHIIMATBLHON WHGOPMAIMKN), 3asBUTENb JTOTOJHUTEIBHO K
JOKYMEHTaM, YKa3aHHbIM B 1. 2.6.1. myHKTa 2.6 HACTOSIIEr0 aJMUHHUCTPATHBHOTO
periaMeHTta, NOpeICTaBlsIeT  CaMOCTOATENBbHO B YIOJIHOMOYEHHBI  OpraH,
MYHULIUNAIbHBIA ApXUB!

JOKYMEHT, Y0CTOBEPSIOIIUNA JTUYHOCTD 3asIBUTEIS;

JOKYMEHT, JAolIUil NpaBO Ha TMOJYYEHUE CBEIACHHM, OTHECEHHBIX K
KOH(GUIEHIIMATbHON  HHpoOpManuu  (MUCbMEHHOE  HOTAapHAIbHO  3aBEPEHHOE



paspericHue CcyObeKTa IePCOHANBHBIX JaHHBIX; JOKYMEHT, ITOJITBEPKIAFOIIHMA
IPsIMBIE POJICTBEHHBIC CBSI3U U JIP.);

JIOKYMEHT, MOATBEPKIAIOIINMN MOTHOMOYUS 3asiBUTENS (0DHUIIMAIBHOE MTUCHMO,
CITy)e0HO€ YIOCTOBEPEHHE, IOBEPEHHOCTD, MPUKA3, PACTIOPSIKEHUE).

Csenenus, OTHECEHHBIE K KOH(UICHIIUATEHON uH(popmaIuu,
NPEIOCTABJISAIOTCS JUYHO 3asBUTENIO, YIOJTHOMOYCHHOMY 3asiBUTENEM JIAIY WA
HATIPABJISIIOTCS €My Yepe3 CPEICTBA CBS3H, 0OECTICUnBaIONTNe KOH(DUIECHITNATHLHOCTD.

[Topsiiok pocTyna K MEPCOHAIBHBIM JaHHBIM TpaxaaH ((HU3HUECKUX JIUIN)
YCTaHABJIMBAETCS B COOTBETCTBUM C YacCThiO 3 cTaThu 25 denepanbHOro 3aKOHA OT
24.07.1998 Ne 125-®3 «O6 apxuBHOM jeine B Poccuiickoit deaeparium.

2.7.AcuepnbiBalonuii nepevyeHb OCHOBAHUIA VISl 0TKa3a B mpuéme
JTOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPeI0CTABJIEHUSI MYHHIHMIIAJBHON yCJIyTrd

OcHoBaHMi 11 OTKa3a B MpUEME JOKYMEHTOB, HCOOXOJAUMBIX IS
MPEIOCTABIIEHUS] MYHMUUNAJIBHOM  YCIyTH, 3aKOHOAATEIbCTBOM Poccuiickon
Oenepanuu 1 Y IbIHOBCKOM 00JIaCTH HE MPETYCMOTPEHO.

2.8. UcuepnbiBalomuii nepevyeHb OCHOBAHUIA /IJIsl MPUOCTAHOBJIEHUST HJIH
0TKAa3a B MPeA0CTABJICHUHA MYHUIMNIAJIbHOM YCJIYTH.

OcHoBaHusg U1 MIPUOCTAHOBJICHUS MYHULUNIAIBHON YCIyTH
3aKOHOMATeNhCTBOM Poccuiickoit deneparu w1 YIbSIHOBCKOM 00JIaCTH  HE
YCTaHOBJIEHO.

2.8.1.I1ocTynuBmuil 3ampoc 3asiBUTENS] HE TMOMJIKUT PACCMOTPEHHUIO B
CIEYIOIINX CIydasx ecIu:

3aIpoC HE NMOAAETCA IPOUYTECHUIO;

OTBET 10 CYIIIECTBY yKa3aHHOM B 3arpoce TeMbl (BOIPOCca) HE MOXKET OBbITh JIaH
0e3 pasriamieHusi CBEACHHH, COCTABIAIONIUX TOCYJApCTBEHHYI0 WJIH HHYIO
oxpaHsieMyto (efepaabHbIM 3aKOHOM TaiHy (ykazaHHas UH(QOpMalUsS MOXKET ObITh
IpeIoCcTaBjIeHa TOILKO MPU HATMYWHU Y 3aSIBHTEIIS JOKYMEHTAIBHO MOATBEPKIEHHBIX
npaB Ha TMOJy4YeHHWE CBEACHHWM, COIEpKAIUX TOCYJAapCTBEHHYIO  TalHY
U (Win) KOHGUICHIMAIbHYIO HH(POpMAIIHIO);

3arpoc Kacaercsi TeMbl (BOIMpPOCa), B OTHOLIEHUH KOTOPOHM 3asBUTENIO paHee
MHOTOKPATHO JaBajJCh IHUCHMEHHBIE OTBETHI MO CYIIECTBY, U MPU OTOM HE
NIPUBOJIATCS HOBBIC JTOBOJBI MM 00CTOSATENbCTBA (PyKOBOIUTEND YIIOJTHOMOYEHHOTO
OpraHa BIIpaBe MPHUHATH pEUICHHE O O€30CHOBATEIbHOCTH OYEPEIHOro 3arpoca
U TpEeKpalieHuu MEepPenucKy MO AAHHOMY BOIPOCY NpPHU YCIOBUHU, YTO YKA3aHHBIN
3ampoc ¥ paHee HAIpaBIseMbIE 3aITPOChl HATIPABIISUTACH B OWH U TOT K€ apXUB);

B 3aIpoce COJEPkKATCsS HELEH3ypHBbIE JIMOO OCKOPOUTENbHBIC BBIPAKECHHUS,
yrpo3bl KU3HH, 3JI0POBBI0 M HMMYIIECTBY JIOJDKHOCTHBIX JIMI] YIIOJHOMOYEHHOTO
oprasa, a TaK)Xe 4JICHOB UX CEMEH;

€ClIi Yy  3adBUTENS  OTCYTCTBYIOT  JIOKYMEHTBI,  TOJTBEPKAAIOIINE
€ro MOJTHOMOYHS BBICTYIIATh OT MMEHHU TPETHUX JIMII, B OTHOIICHUH KOTOPBIX CHCIaH
3ampoc (B ciiy4ae, €Clii He MCTEK CPOK OIpaHMYCHHUS, YCTAHOBIEHHBIN 4YacThio 3



cratbu 25 denepanbHoro 3akoHa oT 24.07.1998 Ne 125-03 «OO0 apXxuBHOM jene
B Poccuiickoii deneparuny);

B 3ampoce  OTCYTCTBYET  HAMMEHOBAaHUS  IOPUIMYECKOrO  JIMLA
(1715 FOpUANYECKUX JIUL);

B 3ampoce OTCYTCTByeT (aMuiausi, UM U OT4ECTBO (IpU HAIUYHUH)
(s pUBHYECKUX JIUN);

B 3aIpOCE OTCYTCTBYET IMOYTOBBIN U (WJIM) AJIEKTPOHHBIN aJpec 3asiBUTEIS;

B 3aIIpOCE€ OTCYTCTBYET TeMa (BOMIpPOC).

O npuuMHax ocTaBieHHs 3ampoca 0e3 pacCMOTPEHMs COOOIIAETCS 3asBUTEIIO
B ClIydasx, €clu ero (paMuiauss U MOYTOBBIM (AJEKTPOHHBIH ajapec) MOAJAITCS
IPOYTEHHUIO.

2.9. Pazmep mjiaTbl, B3MMaeMoii ¢ 3asiBUTeJIsI IPU MPeI0CTABJIEHNH
MYHHMIHMIAJBHON YCJIYTH, H CIOCO0OBI €e B3UMAHUS B CJIy4asiX,
NpexyCMOTPeHHBbIX (efepaibHbIMU 3aKOHAMM, IPUHUMAEMbIMHU B
COOTBETCTBUM ¢ HUMU MHBIMU HOPMATUBHBIMHU NIPAaBOBbIMH AKTAMU
Poccuiickoit @egepauyvu, HOPpMATUBHBIMU NPABOBbIMHM AKTAMHU YJIbSHOBCKOM
00J1aCTH, MYHUIIMTIAJIbHBIMHU NIPABOBbIMU AKTAMU

MyHnununaibpHasi yciayra MNpeaocTaBiisieTcsi 0€3 B3WMaHUsSl TOCYJapCTBEHHOM
IOIUIMHBI WM UHOM IUIAThI 33 MPEIOCTABICHUE MYHUIUMIIAJIIBHON YCIIYTH.

2.10. MakcuMaJbHbIH CPOK OKMIAHUSA B oUepeu MPH Mmojaue 3anpoca o
NMpea0CTABJIEHUH MYHUIIUNIAJIBLHON YCJIYTH M TIPH TOJyYeHHH pe3yJibTaTa
NpeI0CTABJEHUSI MYHHMIMIAJIBHOM yCIyTrH

MaxkcumanbHbIi CPOK 0XKMIAHUSA B OUEPENM 3asiBUTEIEM IIPU Ioaaye 3ampoca
O MPEIOCTABICHUN MYHULMNAIBHOM YCIYI'M, @ TAKKE€ IPHU MHOJYYEHUH pe3yJbTara
pe0CTaBICHUSI MyHUIIMNIAIBHONM YCIYT'H COCTaBIsAET He Oosee 15 MUHyT.

2.11. Cpok perucTpanuu 3anpoca 3asiBUTe/Isl 0 MPeJ0CTABIEHNH
MYHUIMTIAJIBHON YCJIYTH

Perucrpanus 3ampoca 3asBUTENs, B TOM 4YHCIE B JJIEKTPOHHOM (opme, o
NpEIOCTaBICHNN MYHUIIUIAIBHON YCIYTH OCYLIECTBISIETCS B TedeHue | pabouero
JIHSI ¢ MOMEHTA IOCTYIIJICHU 3alIpOca B YIIOJIHOMOUYEHHBIA OPIaH.

2.12. TpeGoBaHusi K MOMeNIEHHIM, B KOTOPBIX MPeI0CTABJISIIOTCS
MYHHMIHNAJIbHBbIE YCIYTH, K 3270y 0KUAAHNS, K MeCTaM /IJIsl 3a10JTHEHUsI
3aMpocoB O NMPeJOCTABJIEHUN MYHUIIUNIAJBHON YCJIYTi, HHPOPMALMOHHBIM
CTeHJaM ¢ 00pa3laMHu MX 3al0JTHEHUS U NepevyHeM JT0OKYMEeHTOB, He00X0IMMBbIX
JJ1S1 TIPEeJOCTABJIEHUS KAKA0H MYHUIIMNIAJIbHOM YCIyTH, B TOM YHUCJIE K
o0ecre4yeHNI0 JOCTYITHOCTH /151 HHBAJIN/I0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHUHM € 3aKOHOAATEJbCTBOM Poccuiickoit @eaepanuu 0 COUUAIBHOM
3a1MTe HHBAJHM/I0B



2.12.1. TlomemieHus, NpeaHA3HAYCHHbIC JII O3HAKOMJICHUS 3asBUTENICH C
nH(GOPMAITMOHHBIMU MaTepHaIaMH, 000PYIYIOTCS HHPOPMAIIMOHHBIMHU CTCHIAMH.

Odopmiienne BU3yallbHOW M TEKCTOBOM HMHpOpMaMU O  MOPSAKE
OpEIOCTaBICHUSI ~ MYHHIIMIIAJBbHOW  YCIYTH  COOTBETCTBYET  ONTHMAIbHOMY
BOCTIPUSITHIO ATOW MH(DOpMAIUU 3asIBUTEIISIMH.

Jnis  oOciayXuBaHUSI JHII C OTPAHUYCHHBIMH BO3MOXKHOCTSMH 30POBBS
noMenieHus: 000pyIOBaHbl MaHIyCaMy, CIIEIMaIbHBIMUA OIPaXICHUAMU U TIEPUIaAMH,
o0ecreynBaoImUMKU OECTIPENSITCTBEHHOE TMEPEABMKEHUE U PA3BOPOT WMHBAIUIHBIX
KOJIICOK, CTOJIBI Pa3MEIIaloTCcs B CTOPOHE OT BXOAa sl OeCHpemnsTCTBEHHOTO
nojabe3fa W pa3Bopora Kojsicok. OOecrneumBaeTcsi JOMYCK CYPAONEPEBOAYMKA U
TU(DIOCYpAOIIEPEBOAUNKA.

Kabunerst mpuéma  3asButeneid  o0OpymoBaHbl  MHGOPMAIMOHHBIMU
Ta0JIuYKaMH (BBIBECKAMH) C YKa3aHUEM:

- HOMepa KaOMHeTa;

- ¢damunuu, UMEHHU, oT4decTBa (MOCIeHEE — MPU HAIUYUW) U JIOJDKHOCTH
CHEINATUCTA, MIPETIOCTABIIAIONIET0 MYHUIIUTIATIHHYIO YCIIYTY;

- rpaduka paboTHI.

MecTa oXugaHusi B O4eped Ha MPE/ICTABIICHNE WIH MONIYyYeHUE TOKYMEHTOB
000pYyI0BaHbI CTYJIbSIMU, KPECEIbHBIMU CEKIUSIMHU, CKaMbsiMU (OaHKETKaMu), MecTa
JUISL  3alIOJTHEHHUSI  3alpoCcOB O  TPEIOCTaBICHUM  MYHHUIIMNAIBHOW  YCIYTH
o0opyAoBaHbl CTOJAaMU (CTOMKAaMH), CTYJIbSIMHU, OOECHEYEeHbl KaHUEIIPCKUMU
NPUHAJICKHOCTSIMH,  CIPABOYHO—MH()OPMAIIMOHHBIM ~ MaTEpHaIOM, OOpa3laMu
3aMoJIHEHUs] TOKYMEHTOB, (hOopMaMu aHKeT-3anpocoB. KomndecTBO MeCT OXUIAaHUS
omnpezensercss UcXoasd H3 (AKTUUECKONM HArpy3Kd W BO3MOXKHOCTEH ISl MX
pa3MelieHus B 3/1aHUU.

2.13. Iloka3aTe/iu JOCTYNMHOCTH M Ka4eCTBA MPeI0CTABJIEHUSA MYHUIIUNIAIbLHOM
YCIAyTH

IToka3zaTensaMu TOCTYITHOCTH ¥ Ka4€CTBA MyHULIMITIATbHOM YCIYTH SIBJISIOTCS:

BO3MOXXHOCTh  TOJIyYeHHMs  3asBUTEJIEeM  HMHPOpMalLUM O  TOPSAIKE
pEeIOCTaBICHUS MYHUIUIAIbHON yCIyTM  Ha ouraIbLHOM caire
YIOJIHOMOYEHHOI'0 oprasa, EnuHom nopraine.

BO3MOXHOCTh MOJy4eHHs MyHULIMNaIbHOU yciyrd B OI'KY «lIpaBuTtenscTBO
JUISL TPaKJaH» (B 4acTH IOJA4y 3asBJICHHS W JIOKYMEHTOB, IOJIY4YEHUs PE3yJIbTaTa
NpeloCTaBICHUs MyHULMIIAIBHON ycnyru), Ha EauHoM mopTane (B YacTu mopadu
3asiBICHUS, TMONy4eHHUs HWHGPOPMALMU O XOJ€ MPEAOCTaBICHHUS MYHHIIMIAIbHOU
YCIIYTH, YBEOMIICHUS 3asBUTENISI O TOTOBHOCTHU PE3YJIbTaTa, MOJIYYEHUS Pe3yJbTara);

BO3MOKHOCTb 3asIBUTEII OLIEHUTh Ka4€CTBO NPEAOCTABICHUS MYHULIUIIATBHON
ycayru  (3anonHenue aHketel B OI'KY  «lIpaBUTEensCcTBO Il TpaskaaH»,
CrielMaIu3upoBaHHbIi callT «Bair koHTposby (https://vashkontrol.ru/);

OTHOILIEHHE OOIIETr0 Yucia 3asBICHUA O NPEJOCTaBIECHUM MYHUIUIAIbHON
YCIIYTH, 3apErUCTPUPOBAHHBIX B TEUYEHUE OTUETHOrO MEPHOJA, K KOJIUYECTBY
NPU3HAHHBIX OOOCHOBaHHBIMH B JTOT K€ TMEpPUON Kalod OT 3asBHUTENECH O
HapyLIEHUU NOPSAJKA U CPOKOB IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;
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HaJIMYUE€ BO3MOXKHOCTM 3alMCM Ha TMpUE€M IS T[OJadd 3ampoca o
PEAOCTABICHUN MYHHUIIMIIATBHON YCIYTM B YIOJHOMOYEHHBIN OpraH (IpH JIMYHOM
MOCEIIEHUH, JTU00 10 TenedoHy);

HAJIMYWE€ BO3MOXKHOCTM 3alMCA Ha TMpuUEéM A [OJa4d  3ampoca o
npeaocTaBieHun MyHununanbHoi yciyru B OI'KY «IpaBurenbcTBO A rpaxaan»
(Mpu TUYHOM TIOCEIIEHUH, 110 TesedoHy, MO0 Ha OPUIIMATIBHOM CailTe).

KonnuecTBO  B3aMMOJIEUCTBUM  3asBUTENSI C  JOJDKHOCTHBIMH — JIMIIAMU
YIOJHOMOYEHHOTO  OpraHa, pa0OTHUKaMU  MYHHUIIMOAIBHOIO  apXuBa INpH
MPEeA0CTABICHUN MYHULIMIIAIILHOM YCIIYT'H COCTaBJIsIeT He 0oJiee IBYX.

[IpoomKUTETLHOCTh B3aUMOJIEHCTBUSA — HE Oosee 30 MUHYT

2.14. Nuble TpeOOBaHMSI, B TOM YMCJI€ YYUTHIBAKOIIME 0COOEHHOCTH
NMpeI0CTABJEHUSI MYHHIHMNAJIBHBIX YCJIYT B MHOTOQYHKIIHOHAJBHBIX IEHTPAX U
0CO0EHHOCTH NMPeI0CTABJIEHUS MYHUIIMNIAJBHBIX YCJIYT B 3JIEKTPOHHOM dopme

MynununansHas yeayra B OI'KY «lIpaBuTensCTBO I rpakaaH» B IOJTHOM
o0beMe He ImpenocTaBisieTcsa( B YaCTU MpPHUEMa 3arpoca U JTOKYMEHTOB, MOITYYEHUs
pe3ynbTaTa npe0CTaBICHHUSI MyHUITUITATBHOW YCITYTH. )

B caydae nomaun 3asBnenus B OI'KY «lIpaBuTenscTBO M TpakIaH», CPOK
IIPEAOCTABJIICHUS  YCIYTM MCUMCISETCA CO [JHA IOCTYIUIEHHMs 3ampoca B
YIIOJTHOMOYEHHBIW OpraH.

MyHnununanbpHas yciyra He HIPEAOCTABIAETCA II0 DKCTEPPUTOPHATIBHOMY
IIPUHLUITY.

[IpenocraBneHne MyHULMIIAIBHOW YCIYTH IOCPEACTBOM KOMIUIEKCHOTO
3anpoca B OI'KY «IpaBurenbcTBO AJIs rpaXaaH» HE OCYIIECTBIISETCS.

[IpenocTaBneHne MYHUUUIAIBHOH  yCIyTM B JJIEKTPOHHOM  (opme
OCYILECTBIJISIETCS B 4aCTH ITpUéMa 3arpoca 4yepe3 EnuHbIN 1opTan, OTCIeKNBAHUS B
JMYHOM KabuHere Ha ExuHoM mnopraie HHPopManUM O XOJ€ M pe3yibTare
IIPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, IOJIYYEHUS PE3yJIbTaTa.

IIpu mogaue nocpeacTsom EnnHOro moprana 3amnpoc NOAINMCHIBAETCS MPOCTOU
3JIEKTPOHHOM TOJMUCHIO.

s npenoctaBnenuss MyHununanbHoil yenyru OI'KY «lIpaButenscTtBO Aiis
rpakaaH» He IPUBJIEKAECT UHbIE OPraHU3allM, IPEyCMOTPEHHBIE YacThio 1.1 cratbn
16 ®enepanboro 3akoHa ot 27.07.2010 Ne 210-®3 «0O06 opranuzanuu
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHLIMNAIBHBIX yciayr» (namee —
OpraHu3alliy, OCYLIECTBISIOMNE (YHKUMUU IO MPEAOCTABICHUIO MYHHUIIMIAIbHON

YCIIYTH) .

3. CocraB, Mocj1e10BATEJIbHOCTh M CPOKH BbINOJIHEHUSA
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHMS K MOPSAKY UX BBINOJIHEHHS, B TOM
YHCJIe 0COOEHHOCTH BBITIOJHEHUS AIMUHUCTPATHBHBIX NMPOIEAYP B
3JIeKTPOHHOI hopmMe, a TaKKe 0COOEHHOCTH BBINMOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp B MHOrO()YHKIMOHAJIBHOM LIEHTPe MpeaocTaBIeHUsI
rocy1apcTBEHHbIX H MYHHIMIAJbHBIX yCJIYT
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3.1. UcuepnbiBaloniue nepeyHn aJIMUHUCTPATUBHBIX NMPOLEAYP.
3.1.1. UcuepnbIBaIINA NIepeYeHb AIMUHIUCTPATHBHBIX MPOLEXYP
MpeIoCcTABJIeHUA MYHUIMNAJBLHOM YCJIYTd B YIIOJJTHOMOYEHHOM OpraHe :

MPUEM U PETUCTPALUs 3aIpoca 3asBUTEI O MPEIOCTABIEHUA MYHUIUITAIBHON
yCIIYTH;

paccMoTpeHune 3anpoca PykoBoauTeneM yImoaHOMOYEHHOIO OpraHa, repejaaya
3aI1poca Ha UCIIOJIHEHUE OTBETCTBEHHOMY JIOJKHOCTHOMY JIUILY;

aHalIn3 TEMATUKU 3aIIpOCca OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM;

UCIIOJTHEHUE 3ampoca, IMOArOTOBKA pesynbTara IIPENOCTABIICHNUS
MYHHUIUTIAJIBHON YCIIYTH;

MOAINKUCAHUE  pe3yibTara  MPEIOCTABIEHUS  MYHHLUIAIBHOM  YCIyTH
PykoBoaurenem yroaHOMOUYEHHOTO OpraHa U YBEAOMIICHUE 3asBUTEISL O TOTOBHOCTH
pe3ymnbTara;

BblJjaya (HanmpaBJE€HUE) Pe3yibTaTa MPeJOCTaBICHHS] MyHUIIUNIAIbHOW YCIYTH.

3.1.2. UcuepnbiBalOui nepedyeHb aIMUHUCTPATUBHBIX NMPOIeAYP NPH
NMPEA0CTABJICHMH MYHUIUNIAJIBLHOM YCJIYTH B JJICKTPOHHOU popMe, B TOM HHUCIE
¢ UCnoJb30BaHueM EquHOro moprasa , B COOTBETCTBHU C MOJIOKEHUSIMU CTATHH

10 ®epepanbHoro 3axkona ot 27.07.2010 «O6 opranu3anum npeaocTaBjieHUs
rocy1apCTBEHHbIX 1 MYHHIIMIIAJIbHBIX yCJIyI»

1) mpengocraBieHre B YCTAaHOBJIEHHOM MOpPSAKE MHQOpPMALUU 3asSBUTEISIM U
obecrieueHue JOCTyna 3asBUTENEH K CBEACHUSIM O MYHUIUNAIbHON YCIyre:
OCYILECTBIISIETCS B COOTBETCTBUM € moAanyHKToM 1.3.1 myHkra 1.3 Hacrosmero
aAMUHUCTPATUBHOI'O PErJIAMEHTA;

2) mojava 3ampoca O MPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTM W HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEJOCTABICHUS MyYHULUIIATBHON yCIyTH, U IPUEM
TAKoro 3ampoca O TMPEIOCTABICHUM MYHUUUINAIBHOW YCIYIM W JOKYMEHTOB
YIOJHOMOYEHHBIM  OpPraHOM, MYHULMNAIbHBIM  apXUBOM  YYacTBYIOIIEH B
NOpEIOCTaBICHUN MYHHUIUMAIBHON YCIYTH, C HCIOJb30BaHHEM HH(OPMAaLMOHHO-
TEXHOJIOTUYECKOW U KOMMYHUKAIIMOHHONW MH(PPACTPYKTYpbI, B TOM 4ucie EauHoro
NOpTaNa;

3) mnomydeHue 3asgBUTENEM CBEICHUH O XOJ€ BBIIOJHEHUS 3ampoca o
IIPEAOCTABIEHUN MYHULIUIAIBHON YCIIYTH;

4) B3aUMOJEWUCTBHE YIOJHOMOYEHHOI'O OpraHa M HHBIX MYHHUIMIAIBHBIX
OpraHoB, OPraHOB TOCYAApPCTBEHHOW BJIACTH, OpraHMW3alyid, YYacCTBYIOIIMX B
IIPEAOCTABIEHUN NPEAYCMOTPEHHBIX 4acThio 1 cratbu | PenepanbHOro 3aKOoHa OT
27.07.2010 Ne 210 —®3 «OO0 opraHuzanuud TPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULANIAIBHBIX YCIYT» MYHULUIIAJIBHBIX YCIYT: HE OCYIIECTBIISIETCS;

5) mnomyyeHue 3asBHUTENEM pe3yJbTaTa MPEJOCTABICHUS MYHULUIAIbHON
YCIIYTH, €CJIU MHOE HE YCTAaHOBIICHO (hefiepaIbHbIM 3aKOHOM;

6) WHBIC ACUCTBUS, HEOOXOMUMBIC ISl TPEAOCTABICHUS MYHUIUTIATBLHOM
YCIIYTH: HE OCYILECTBISIOTCS.
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3.1.3. UcuepnbIBaOIINMH NepPeYeHb AIMUHUCTPATUBHBIX MPOLEAYP,
BbINOJIHAEMbIX OI'KY «IIpaBuTesibCTBO ISl TPAXKIAH))

1) uaopmupoBaHue 3agBUTENEH O MOPSIKE MPEIOCTABICHUS MYHUIIUTIATBLHOM
YCIIYTH, B TOM qucle MIOCPENCTBOM KOMIUIEKCHOTO 3amnpoca,
B MHOTOQYHKIIMOHAJTLHOM  IIEHTpPE, O  XOJ€  BBINIOJHCHHS  3allpPOCOB
O  MpPENOCTAaBICHUM  MYHULMNAIBHOM  yCIyrd, KOMIUIEKCHBIX  3aIlpOCOB,
a Tak)Ke MO HHBIM BOIPOCaM, CBSI3aHHBIM C TMPEIOCTABICHUEM MYHMIIUIATbHON
YCIYTHM, a TakKXe KOHCYJIbTHUPOBAHHE 3asBUTEIEH O TMOPSAAKE MPEeIOCTaBICHUS
MYHULIUTTAIBHOW YCIYTH B MHOTOYHKIIMOHAILHOM IIeHTpe U uepe3 Enunbiii mopta,
B TOM YHCJI€ yTEM 000PYyI0BaHMS B MHOTO()YHKITMOHAILHOM IIEHTPE pabovmnX MECT,
NpEeAHa3HAYECHHBIX  JJIA oOecrieueHust goctyna K MH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW ceTu «HTEpHETY;

2) npuéM M 3aloJIHEHUE 3alpoCOB O MPEJOCTABICHUM MYHHUIIMIAIbLHON
YCJIYTH, B TOM YHCJI€ MOCPEICTBOM TOCYAAapPCTBEHHON WH(OPMAIIMOHHOM CUCTEMBI
VYabsHOBCKOW  007acTH  «ABTOMATH3WpOBaHHAas HWHGOPMAIMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  MPEAOCTaBICHUS  TIOCYJApPCTBEHHBIX U
MYHUIMOAIbHBIX YCIYyr YibsSiHOBCKOM obOnactu» (maniee — [TMMIC «AUC MO®Ly),
a TaK)Ke MPUEM KOMIUIEKCHBIX 3alPOCOB;

3) dopMupoBaHre U HaNpaBJIeHHE MHOTO(DYHKIIMOHAIBLHBIM IEHTPOM
MEXBEIOMCTBEHHOI'0 3allpoca B OpraHbl UCIOJHUTEIBHON BIIACTH, WHBIE OPraHbI
rOCyIapCTBEHHOW  BJIaCTU  YJBSIHOBCKOW  0O0JIacTH,  OpraHa  MECTHOTO
CaMOyMpaBJ€HUs  MYHUIUIAIbHBIX  00pa3oBaHMl  YJIBSIHOBCKOM  00JIacTH,
OpraHM3allMy, YYacTBYIOIIME B MPEAOCTABICHUM MYHULMNAIbHBIX YCIYr: HE
OCYILECTBIISIETCS;

4) Bblgaya 3asBUTENAM JOKYMEHTOB, IIOJIYYEHHBIX OT OpraHa MeECTHOIO
caMOyTMpaBJeHUs, IO pe3yjbTaraM MPEJOCTABICHUS MYHUIIMIAIBHON YCIIYTH,
a Takke IO pe3yJbTaTaM MPEAOCTABICHUS TOCYJAPCTBEHHBIX U (WJIM)
MYHULANAIBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, €CIM HHOE HE
MPEIYCMOTPEHO 3aKOHOAAaTeNbCTBOM Poccuiickon Denepannu;

4.1) cocraBiieHUE W BbIJaya 3asBUTEIO JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE,
NOATBEPKAAOUIUX  COJEPHKAHUE DIIEKTPOHHBIX JOKYMEHTOB IO pe3yJibTaram
NPEAOCTABICHUS ~ MYHUIUIAIBHOW  YCIYTM  YIOJHOMOYEHHBIM  OpPraHOM,
MYHHUIIMTIAIBHBIM apXHBOM, BKJIIOYas COCTaBJIE€HHME Ha OYMa)KHOM HOCHTENE U
3aBEpPEHUE BBIMUCOK U3 UHPOPMAIMOHHBIX CUCTEM YIOJHOMOYEHHOI'0 OpraHa;

5) uHbIE pOLIEYPbI: HE OCYLIECTBISIOTCS. ;

6) uHBIE ACUCTBUS, HEOOXOAUMBIE [JIsi TMPEJOCTABICHHUS MYHHUIMIAIBLHOM

YCIIyTH.

3.1.4. UcuepnbiBalOIINi epedyeHb aIMMHIUCTPATUBHBIX MPOLEAYP,
BBIIIOJIHSIEMbIX IPH MCNIPABJICHUN JONYIIEHHBIX ONIEYATOK U (M) OIIUOOK B
BbIJIAHHBIX B pe3yJbTaTe NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIyTH
AOKYMEHTaX
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1) npuém u perucrpauusi 3asBiieHUS 00 HUCIpPaBICHUU OINEYaTOK M (WIJIM)
OMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIAAHHBIX B pPE3y/ibTaTe NPEIOCTaBICHUS
MYHULIMIIATbHON YCIYTH;

2) paccMOTpeHHME IOCTYNHMBIIErO 3asBJIECHUS OO0 MCHOPABIECHUU OIEYATOK H
(umm) omuOOK, JIOMYHIEHHBIX B  JIOKYMEHTaxX, BBIJAHHBIX B  pE3yJIbTaTe
[peoCTaBICHUS] MyHUIIMIAIBHON YCIIYTH, BblJJaya UCIIPABIEHHOTO JOKYMEHTA.

3.2.11opsii0K BBINOJHEHUS AAMUHUCTPATUBHBIX NPOLEAYP NPH
NPeI0CTABJICHUN MYHHMIHMIIAJIBbHON YCJIYI'M B YIIOJTHOMOYECHHOM OpPraHe:

3.2.1.0nncanue nocjae10BaTeIbHOCTH IeiiCTBUI MpU mMpuémMe u
PerucTpanym 3anpoca 3assBUTeNs O NPeI0CTABJICHUN MYHHMIMIIAJIbHON yCIyTH

OcHoBaHueM [JI Hayajda aJAMUHUCTPATUBHOM NPOLEAYpPHI  SBIISETCS
IIOCTYIUIEHUE 3alpoca B YIOJIHOMOYEHHBIM OpraH, B COOTBETCTBHM C IOIIIYHKTOM
2.6.1 nmyHKTa 2 aAMUHHACTPATUBHOIO PETJIAMEHTA.

3anpoc  MOXET ObITh JOCTaBIEH  3asiBUTENEM JIMYHO, JHOO  €ro
YIOJIHOMOYEHHBIM MPEACTABUTENEM — TP MPEABSIBICHUM JIOBEPEHHOCTH Ha
OCYILECTBJIICHUE JCUCTBUA OT MMEHH 3asBUTEIS, 3aKOHHOMY IIPEACTABUTEINO NPH
NPEAbIBICHUN JOKYMEHTOB MOATBEPAKIAIONIINX OCYLIECTBICHUE JEUCTBUIA OT UMEHHU
3asBUTENA, IMOCTYNUTh II0 KaHajgaM IIOYTOBOM CBS3M, C MCIOJIb30BAHUEM
opurmanpbHOr0 calTa MYHUIMIIAJLHOTO apXWBa WM OQUIMATIBLHOTO CaiiTa
YIOJIHOMOYEHHOT'0 OpraHa, o MH()OpMaIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM.

[Ippu nmyHOM oOOpalleHMH B YIOJIHOMOYEHHBIM OpraH, OTBETCTBEHHOE
JOJDKHOCTHOE JIMIIO HpU MpUEME JOKYMEHTOB YCTHO HMHGOPMHUpPYET 3asBUTENS O
CPOKE UCIIOIHEHUS 3aIIpoca.

3anpoc, NOJaHHbIN 3asBUTEIEM HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBINA OpraH ,
peructpupyercst B rpadax 1-4 B KypHajle perucTpanuud 3ampocoB 3asBUTENEH,
HEOOXOJIUMBIX JUIsl TMpPeNoCTaBlieHUss MyHHIMNanibHOW yciayru «lIpemocraBienue
ApPXMBHBIX CIIPABOK, APXUBHBIX KOIWW, APXUBHBIX BBHITUCOK, WH(POPMAIMOHHBIX
IUCEM, CBSI3aHHBIX C COLUMAIBHOM 3alIUTON, TIEHCUOHHBIM OOECIEeUEeHUEM,
IOJIyYEHUEM JIbIOT M KOMIIEHCAIIMM, MOJATOTOBICHHBIX HAa OCHOBE JOKYMEHTOB,
HaXOJSIIUXCSI B MYHHUIMIAIBHOM COOCTBEHHOCTHM» (mpmioxkeHue Ne 2 K
aAMUHUCTPATUBHOMY pErjJaMeHTy) B TedeHue 1 pabodyero aHS C MOMEHTa
MOCTYIUICHUS 3ampoca.

B cnyuae, ecnu 3agBUTENb 0OpAaTUIICS C HECKOJIBKUMHU 3alPOCAMHU IO Pa3HBIM
BOIIPOCaM, KaKJIbIM 3aIPOC PErUCTPUPYETCS OTIEIBHO.

OTBETCTBEHHOE TOJKHOCTHOE UL YIOJIHOMOYEHHOT'O oprasa,
IPUHUMAIOIIMN  3alpoC, OCYLIECTBIIAET IEPBHYHYIO IPOBEPKY JOKYMEHTOB
3asBUTENSI: TIPOBEPSET IMOJTHOMOYHUSI OOpaTUBIIErocs JIMIA, W3TOTaBIMBAET KOIUU
NPE/ICTABIIEHHbIX OPUTMHAJIIOB JOKYMEHTOB M B TeueHue | pabouero nHi,
OCYILECTBJISIET ~ PETUCTPALIMIO  3ampocoB M mepenaér ux  PykoBoaurento
YIOJIHOMOYEHHOT'O OpraHa.

PesynbraToM  BBINONHEHWS  AJMUHHACTPATHBHOM  IPOLEAYPHlI  SIBISETCS
perucTpanusl 3amnpoca 3asBUTENs W Mepelada 3aperuCTpUpPOBAHHOIO 3ampoca Ha
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paccMoTpeHrne PykoBOAUTENIO YITOJTHOMOUYEHHOTO OpraHa.
CBeneHusi O BBITIOJIHEHUH aJMHUHUCTPATUBHON TpPOLEAYyphl (UKCUPYIOTCS B
CUCTEME JOKYMEHTO000pOTa U JEIONPOU3BOACTBA YIIOTHOMOYEHHOTO OpraHa.

3.2.2.PaccmoTpenne 3anpoca PykoBoauresieM ynoJHOMOYE€HHOT0 OPraHa,
nepeaaya 3anpoca Ha UCMOJIHEHHEe 0TBEeTCTBEHHOMY J0JIKHOCTHOMY JIHILY

OcHoBaHUEM TS Hayajda aJIMUHUCTPATHBHOM IMPOIICAYPHI SBIISICTCS Iepeaada
3aperuCTPUPOBAHHOTO 3alpoca Ha pacCMOTpeHNEe PyKOBOIUTENIO YITOJTHOMOYEHHOTO
oprasa.

PykoBoauTens ymoJHOMOYEHHOrO opraHa B TedeHue | paboyero mHS C
MOMEHTa TI€peIadd 3aperUCTPUPOBAHHOIO 3alpoca pacCMaTPHBAET, BU3UPYET H
nepenaér 3arnpoc CHeHaIMCTy MYHHUIIMIIAJLHOTO apXuBa (Jlajieeé — OTBETCTBECHHOE
JTOJDKHOCTHOE) Ha UCITOJTHEHHE.

Cpok BBINIOJIHEHHUS aJIMUHUCTPATUBHON MPOIEAYphl cocTaBisieT 1 pabouunii
JICHb.

Pe3ynpTaToM  BBIIONHEHWS  aJIMHUHUCTPATUBHOW  TMPOIEAYPHI  SIBISETCS
nepeaya 3amnpoca ¢ Bu3oi PykoBoauTens yrmo;THOMOYEHHOTO OpraHa Ha UCITOJTHCHHE
OTBETCTBEHHOMY JOJPKHOCTHOMY JIHITY.

CBezfeHUs O BBITIOJTHEHWH aJIMHHUCTPATUBHOU MPOIEAYPhl (PUKCHPYIOTCS B
CUCTEME JOKYMEHTO000pOTa 1 JCIOMPOU3BOACTBA YIIOTHOMOYEHHOTO OpraHa.

3.2.3.AHA/TU3 TEMATHKH 3aMIPOCA OTBETCTBEHHBIM JI0JZKHOCTHBIM JIMIIOM

IOpuanueckuM QakToM Hadajga aJMUHUCTPATUBHOW MPOLIEAYpPbI SBISETCS
NOCTYIUIEHUE 3apErHUCTPUPOBAHHOIO 3alpoca C MPUIOKEHHBIM K HEMY MaKeTOM
JOKYMEHTOB C BHM30i PyKoBOOMTENS YNOJIHOMOYEHHOI'O OpraHa OTBETCTBEHHOMY
JOJKHOCTHOMY JIMILY Ha UCIIOJIHEHHE.

OTBETCTBEHHOE  JIOJDKHOCTHOE  00s13aHO  TMPOBECTH  aHAIW3  TEMATUKH
NOCTYIMBILIEr0 3alpoca C HCIOJIb30BAHUEM HMMEIOUIMXCS CIPAaBOYHO-ITOMCKOBBIX
CpelCcTB (apXMBHBIX CIPAaBOYHMKOB) B TPAJAULMOHHON M DSJIEKTPOHHON ¢opme,
COJEpKaIllMX CBEICHHUS O MECTaX XpPAaHEHUS JOKYMEHTOB, HEOOXOAMMBIX MJis
UCIIOJIHEHHUS 3a1pOCa 3asiBUTEIIS.

B xone ananusa onpenensercs:

CTETEHb IMOJIHOTHI MH(pOpPMallUK, COJEprKalleics B 3ampoce U HEOoOXOAUMOM
JUISl €70 UCTIOJTHEHU S

MPaBOMOYHOCTh TIOJYYEHHUS 3asBUTEIEM 3alpalivBaeMod HWH(GOpMaluu C
y4€TOM OIpaHMUYECHUI HA IIPEICTABICHUE CBEICHUN, CONEPKALIUX TOCYIapCTBEHHYIO
TallHy W CBEICHHsI KOHPUAECHIIMAIBHOIO XapaKTepa;

HaJINYUE ApXUBHBIX TOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHUS 3aIpoca;

MECTO HAaxOXJEHHUs, aJpec TOCYAApCTBEHHOI0, MYHMIMNAIBHOI'O apXHUBa
VY bsiHOBCKOM 00J1aCTH, OpraHa M OpTaHU3aIuu Y IbTHOBCKON 00JaCTH, Ky/ia CIeayeT
HalpaBUTh 3allpOC Ha HCIOJHEHUE MO MPUHAJIEKHOCTU (B ClIy4yae OTCYTCTBUS
ApPXUBHBIX JTOKYMEHTOB, HEOOXOJUMBIX JIJIsl UCTIOTHEHHUS 3a1poca).

1o utoram aHajiM3a OTBETCTBEHHOE JTOJPKHOCTHOE JIMIO, IPUHUMAET PELICHUE!
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O MOATOTOBKE apXUBHOM CIIPaBKH, ApXMBHON KOIUU, ApXUBHOMN BBIITUCKH;

O TOATrOTOBKE MH(POPMALMOHHOTO THUChbMa 00 OTCYTCTBHM B apXuBe
JIOKYMEHTOB, CO/IEpKAIIUX 3alpaliiBaeMyt0 HHPOPMALIHUIO.

Pe3ynpTaToM aiMHUHHCTPATUBHOW MPOLEAYPHI SBISETCA MPUHATUE PELICHUS O
HOJrOTOBKE pe3yJIbTara MPEeA0CTaBICHUS MyHULIUIIAIbHON YCIYTH.

Cpok BBINIOJIHEHUS AJMUHUCTPATUBHOW MpOLEAYypbl cocTaBisieT 1 paboumii
JIEHb.

CBenieHUsI O BBINIOJIHEHUM aJMHUHUCTPATUBHON TpoLeaypbl (GUKCUPYIOTCS B
CUCTEME JOKYMEHTO000POTa U JEJIONPOU3BOACTBA YIIOTHOMOYEHHOTO OpraHa.

3.2.4. MicnosiHeHHe 3apoca, MOAT0OTOBKA pe3y/ibTaTa NpeAoCTABJIEHUS
MYHHMIUNIAJIBHOH YCJIYTH .

IOpuanueckum QakToM Hadana aJMHUHHCTPATHBHOW MPOLEAYPHI SBISETCS
IIPUHATOE PEIICHHWE O IOArOTOBKE pPE3ysbTaTa IPEAOCTABICHUS MYHULHUIIAIBHOU
YCIIyTH.

[To uroram aHanu3a OTBETCTBEHHOE JOKHOCTHOE JIUIIO OPOPMIIIET apXUBHYIO
CIPaBKy, apXMBHYIO BBIIIHUCKY, aPXHUBHYIO KOIHIO WJIH MH()OPMALMIOHHOE MUCHMO O
HaIM4YUK (OTCYTCTBMHM) B apXMBE apXMBHBIX JOKYMEHTOB IO TE€ME 3arpoca WIH
CBElEHHA 00 HMX MECTOHAXOXKICHHM, WM O IIEPEChUIKE 3ampoca 3amnpoca I10
NIPUHAJIEXKHOCTH B COOTBETCTBYIOIIYIO OPraHU3aLuIo.

ApxuBHas crpaBka odopmisieTcss Ha OJlaHKe apXWBa M COJCPXKUT Ha3BaHUE
(«ApxuBHas cnpaBka») U MHQOpPMAIMIO O TEME 3alpoca ¢ yKa3aHUEM apXUBHBIX
MU(PPOB MW HOMEPOB JHUCTOB E€IUMHUL XPAHEHUS TEX AaAPXUBHBIX JOKYMEHTOB,
HAa OCHOBaHMM KOTOpPBIX OHAa COCTaBJIeHa. ApXUBHas CIpaBKa 3aBepsercs
PykoBoauTesneM yrnoJHOMO4YEHHOIO OpPraHa.

B Tekcre apXuBHOW CIIPaBKM JAHHBIE BOCIPOU3BOAATCA TaK, KaK OHH
U3JIOKEHBI B aPXUBHBIX JOKYMEHTAX, & PACXOXKICHHUS, HECOBIAJACHUSI U HETOUHOCTH
Ha3BaHWsA, OTCYTCTBHE HWMEHHM, OTYECTBA, WHULHAIOB WIA HAJIUYUE OJHOTO
U3 HHUX OrOBApUBAIOTCA B TEKCTe CHpaBKU B ckoOkax («Tak B JOoKyMeHTe»,
«Tak B TekcTe opuruHaiay). B mnpumedaHusx MO TEKCTy AapXUBHOM CIpPaBKU
OrOBapUBAIOTCS HEPa30OpPUMBO HANMCaHHbIC, MCIPABICHHbIE aBTOPOM (CO3AaTeiemM
JOKYMEHTA), HE MOJIat0IIKecs IPOUYTEHUI0 MecTa TekcTa JokyMeHTa («Tak B Tekcre
opuruHaia», «B Tekcre Hepa300pUHUBO»), a TAK)KE HATUYUE WIH OTCYTCTBUE OTMETKU
0 3aBEPEHMHU JJOKYMEHTOB, ITOCIIYKUBIINX OCHOBAHUEM JJIsl COCTABJIICHUs OTBETA.

B Tekcre apXuMBHOW CIpPaBKM HE JIONYCKAKOTCA W3MEHEHMS, HCIIPABIICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJBl apXHWBa IO COJAEPKAHUIO APXUBHBIX
JOKYMEHTOB, Ha OCHOBaHUH KOTOPBIX COCTABJICHA APXUBHAs CIIpaBKa.

B apxuBHOI1 cnpaBke, 00BEM KOTOPOM MPEBBINIAET OJWH JIMCT, BCE JIUCTHI
JOJDKHBI  OBITH TPOLIUTHI, MPOHYMEPOBAHBI, CKPEIUVIEHBI MMOJANUCHIO U IEYaThIO.
ApxuBHasi  crnpaBka (MOCIENHMM  JIMCT) TOJANUCHIBaeTcs  PykoBoaurteneM
YIOJHOMOYEHHOI'O OpraHa W 3aBepsercs IIeYaTbl0 apXxuMBa WM II€YaThIo,
ONpEACIEHHOW  IIPaBOBBIM  AKTOM  COOTBETCTBYIOIIEIO  OpraHa  MECTHOIO
CaMOYTPAaBJIEHUs IS UCIIOIb30BaHus Ha Teppuropun Poccuiickon @enepanun.
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ApxuBHasi BbIIUCKAa OQopmisieTcs Ha OJlaHKe apxuBa C 00O3HAYEHHEM
Ha3BaHUs («ApXHMBHasi BBIINMCKa») M JOCIOBHO BOCIPOM3BOAUT 4YacTh TEKCTa
apXMBHOT'O JOKYMEHTa, OTHOCAILIUNCA K OmpenenéHHoMY (akTy, COOBITHIO, JUILY,
C YKa3aHHMEM apXMBHOIO MH(pa U HOMEPOB JIMCTOB €IMHUIIBI XpAHEHUsS. ApXUBHAA
BBINIMCKA 3aBepsieTcss PykoBoAHUTENEM YIIOJTHOMOYEHHOIO OpraHa.

Hayano u koHel KaX[Aoro W3BJIEUEHHS U3 apXHMBHOI'O JOKYMEHTA, a TaKXKe
OPOIYCKA B €ro TEKCTE OTAENIbHBIX CJIIOB OOO3HAYAKOTCS B APXUBHOM BBIIHUCKE
MHOroToureM. OCOOEHHOCTH TEKCTa apXMBHOTO JOKYMEHTa, BOCIPOU3BOIUMOIO
B apXMBHOM BBINIMCKE, OFOBAPUBAIOTCS TaK K€ KaK K TEKCTY ApXUBHOM CIIPABKH.

OdopmieHne apxuBHON BBIMUCKU OCYIIECTBIISETCS MO aHAJIOTUU C apXHUBHOM
CIIPABKOM.

ApXxUBHas1 KONUS JTOCIOBHO BOCIPOU3BOINUT TEKCT apXUBHOI'O JOKYMEHTA WUJIU
ero n3o0pakeHwe, C yKa3aHHUeM apXWUBHOro ImM@pa. ApXuUBHAs KOMUS 3aBepsieTcs
PykoBoauTenem ynoJHOMO4YEHHOIO OpraHa.

ApxuBHas KOIHS MOANUCHIBaeTCs PykoBoauTeneM yrnoaHOMOYEHHOIO opraHa
U 3aBepsIeTCA MEeYaThiO0 YIIOJIHOMOYEHHOIO OpraHa.

B canydae, ecnu B apXMBHBIX JOKYMEHTaX, HaXOJSIIMXCA Ha XpaHEHUU
B MYHUIIMIIAJILHOM apXHBeE, 3allpalliiBaeMasi 3asiBUTENeM HH(POpPMaIMs OTCYTCTBYET,
OTBETCTBEHHOE JIOJKHOCTHOE JIMIIO, COCTaBIIsIET MOTUBUPOBAHHBIM OTBET B (popMme
MHPOPMAIIMOHHOIO MHCbMa 00 OTCYTCTBUM B apXUBE ApXUBHBIX JOKYMEHTOB I10
TEeMe 3amnpoca WM CBEJEHUsI 00 X MECTOHAXOXKIECHUH, WM O MEPEChUIKE 3ampoca 1o
NPUHAIJIEKHOCTH B COOTBETCTBYIOILIYIO OpraHH3aIuio, ohopMiIeHHOro Ha OJaHKe
YIOJIHOMOYEHHOTO opraHa. B oTBere MOJKHBI ObITh yKa3aHbl Ha3BaHUS (OHIOB,
BUJIOB M BPEMEHHBIX NEPHOJOB MPOCMOTPEHHBIX TOKYMEHTOB. MH(popmanmonHoe
MCHMO MOJIUCHIBAETCS PyKOBOAUTENIEM YIIOJTHOMOYEHHOI'O OpraHa

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLEAYpPHI ABISETCA Nepenaya Ha MOANKCH
PykoBoauTENI0 YNOJHOMOYEHHOIO OpraHa OTBETa 3asBUTEII0 C MPUIIOKEHHEM
apXMBHOW CHOpPaBKHU, AapPXMBHOW BBIUCKM WM AapXMBHOM KONMUHM, TMPOEKTa
MH(GOPMAILIMOHHOTO MTHUCHMA.

CpoK BBINOJHEHHS] aAMUHHUCTPATUBHOM MPOLIEAYPhI COCTaBisAeT 26 (ABaquaTh
IIECTh) KAJICHJAPHBIX JHEH.

CBeneHust O BBIMOJTHEHUM aJMUHUCTPATUBHOM Mpoueaypsl (PUKCUPYIOTCS B
CUCTEME JOKYMEHTO000pOTa U JEIONPOU3BOACTBA YIIOTHOMOYEHHOTO OpraHa.

3.2.5. lloanucanue pe3yJbTaTa NpeJ0CTABIEHHUS Pe3y/bTaTa MyHHIIUIIAIbHOM
ycayru PykoBoaurteseM ynoJHOMOYEHHOIO OPraHa U yBeJlOMJIeHUe
3asiIBUTEJIsl 0 TOTOBHOCTH pe3yJ/ibTaTa

Opunnyeckum ¢dakToM Havaia aAMUHUCTPATUBHOM MPOLIEAYpPHI SBISETCS
NOCTYIJIEHUE pe3ynbTaTa IIPEIOCTABICHUS MYHULUIATBHOM yCIIyru
Ha MOANKUCH PYKOBOIMTEINO YIIOJTHOMOYEHHOTO OPraHa.

ApXHBHasi CIpaBKa, apXWBHAas BBIIMCKA, OPOpMJICHHBbIE Ha OJIaHKE apXUBa,
apXMBHAsl KONUS TMOANMCHIBAIOTCA PyKOBOIWTENEM YIHOJIHOMOYEHHOI'O OpraHa u
3aBEPSIOTCS NIEYaThIO.
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B cnydae orcyrcTBHS B apXMBHBIX JOKYMEHTAX, HAXOIALIMXCSA HA XPAHECHUU
B MYHHULMIIAJLHOM apXHBE, HEOOXOAUMOM 3asBUTENIO0 MHpOopManuu, PykoBonurens
YIOJIHOMOYEHHOT O OpraHa MoMUChIBaeT MHGOPMAIIMOHHOE TUCHMO.

ApXuBHasi KONUS 3aBEpsETCS MOANUCHhI0 PyKOBOAWTENS YHNOJIHOMOYEHHOIO
Oprasa.

IToanucanue u 3aBepeHUE APXUBHOU KOITMU OCYIIECTBIISIETCS :

Ha OyMa)XHOM HOCHUTENE MOAMUCHIBAETCS PykoBoaUTENEM YMOTHOMOYEHHOTO
OpraHa M 3aBepsAeTCs IeYaTbl0 apXWBa WM II€YaThIO, ONPENEIIEHHOW ITPAaBOBBIM
AKTOM COOTBETCTBYIOLIErO0 OpraHa MECTHOI'O CaMOYIIPAaBJIEHHUs MUl UCIIOIb30BaHUs
Ha Tepputopun Poccuiickoit @enepanmu. [Ipu 3TOM apXuBHBIN K(P KaKIOrO JIUCTA
aApXUBHOTO JTOKYMEHTa JIOJIKEH OBITh MPOCTABIEH HAa 00OPOTE COOTBETCTBYIOIIEIO
JINCTA apXUBHOU KOIIUU;

B (opme DJEKTPOHHOW KOMHUHM JOKYMEHTa, MOAMUCAHHOM 3JIEKTPOHHOM
noJanucbio PykoBoauTtens ynonHoMmodeHHoro opraHa. Mwms ¢aitna snextponHOM
KOIUU JTOKYMEHTA JIOJKHO COAEPKATh apXUBHBIN MIHU(p JOKyMEHTAa.

OTBETCTBEHHOE [JOJDKHOCTHOE JIMIIO HW3TOTaBIMBAET KONMIO pe3ysbTara
MYHULANAIBHON YCITyTH.

OTBETCTBEHHOE JOHKHOCTHOE JIMLO YBEIOMIISIET 3adBUTEN O T'OTOBHOCTH
pe3ynbTaTa oCpPEACTBOM Telle(OHHON CBSI3U MO YKa3aHHOMY KOHTaKTHOMY HOMEpY
B 3a4BJICHMM W [pPUIJAlIaeT HAa BblJAa4y pe3ysibraTta IpeAoCTaBJICHUS
MYHHULUITAIBHON YCIIYTH.

PesynbraToM aIMUHUCTPATUBHOW MPOLEAYPHl SIBISETCS  IOIANMCAHHBIN
pe3yabpTar IIPENOCTABICHUS MYHULIAIAIBHOU yCIIyTr PykoBonurenem
YIOJIHOMOYEHHOT'O OpraHa.

MakcumanbHbIi  CPOK  BBIIOJHEHUS  AJIMUHHCTPATUBHON  MPOLEIYPHI
coctapiser 1 (oquH) pabouunii 1EHb.

CBeneHusi O BBINOJHEHUHM aJIMUHUCTPATUBHOM MpoLeaypbl (GUKCUPYIOTCS B
CHUCTEME JJOKYMEHTO00O0pOTa U JIETONPOU3BOICTBA YIIOJTHOMOUYEHHOT O OpraHa.

3.2.6. Boigaua (HanpaBJ/ieHue) pe3yJibTaTa MpeaocTaBIeHus
MYHUIUNAIBHON yCIyTH.

OcHoBaHWeM I Hadajga aIMUHHACTPATUBHOTO  JICWCTBHS  SIBJISICTCS
MOJIMUCAHHBI PyKOBOMWTENEM YIOTHOMOYEHHOTO OpraHa pe3yabTar (apXuBHAS
CIpaBKa, apXWBHAs BBIMKMCKA, apXUBHAs KOMUS) MPEJOCTABICHUE MYHHUIUNAIbHON
YCIyTH.

ApxuBHasi CIpaBKa, apXWBHAs BBIMHCKA U KOIMWU APXUBHBIX JOKYMEHTOB
BBIJIAIOTCSL 3asBUTENIO IOJ POCHHUCH MPU NPEIbABICHUU MAacopTa WM HHOIrO
yIOCTOBEPSIONIErO JUYHOCTh JOKYMEHTA, IOBEPEHHOMY JIUITy — MPHU MPEAbSIBICHUH
JIOBEPEHHOCTH Ha OCYIIECTBICHUE JEUCTBUI OT HMMEHH 3asBUTENS, 3aKOHHOMY
NIPEICTABUTEIIO TIPU MPEABSIBICHIN JOKYMEHTOB ITOATBEPKIAOIINX OCYIIECTBICHNE
JEHCTBUN OT UMEHU 3asBUTENA, JIMOO HAMPABIECHBI €My MOCPEACTBOM IMOYTOBOW WIIH
BJIEKTPOHHOM CBS3HU.

[Tosmyuarens apXWBHOW CHOPaBKH, apXWBHOM BBINUCKHA, APXUBHOM KOIIMWH,
MH()OPMAIIMOHHOTO THCbMa 00 OTCYTCTBMM B apXUBE JIOKYMEHTOB, COJEp KallluX
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3anpamuBaeMylo MH(OPMAIMIO pPACHHUCBHIBAETCS HAa MX KOIUAX, YKa3blBas Jary
nonyueHusa. Konus pesynbrata npeaoCcTaBICHUS MYHULMNAIBHOW YCIYTd C JAaTOU
IIOJy4EHMsSI M POCIHUCBIO 3asBUTENS XPAHUTCSA B IOAIIMBKE B  YIOJHOMOYEHHOM
OpraHe.

OTBETCTBEHHOE  JIOJKHOCTHOE JUL0 BHOCUT 3allUCH O pPe3yJbTare
NpeoCTaBICHUS] MyHUIIMNAIBHOW YCIIYTH, JaTe OTIpaBieHus: oreera B rpager 6—10
XKypHana peructpauuu 3amnpocoB 3asiBUTENEH, npuioxeHue Ne 2 K HacTOSIIEMY
aAMUHUCTPAaTUBHOMY PETJIaMEHTY.

Pe3ynbraToM BBINOIHEHUS] aAMUHUCTPATUBHOW NPOLIENYPHI SABIISIETCSA BblAada
(HampaBJIeHHE) pe3ynbTaTa MPeOCTaBICHUS! MyHULIUIIATbHON YCIYTy 3asBUTEINIO.

MakcumanpHbIi  CPOK  BBINIOJHEHUS  aJAMUHHUCTPATUBHOM  IIPOLEXYPBI
coctaBysier 1 pabouuii 1eHb.

CBeneHust O BBINOJIHEHUM aJMUHUCTPATUBHOM Mpoueaypsl (pUKCUpPYIOTCS B
CHUCTEME JJOKYMEHTO00O0pOTa U JIETONPOU3BOICTBA YIIOJTHOMOUYEHHOTO OpraHa.

3.3. IlopsiaoK oCylIeCTBJICHUSA B JJIEKTPOHHOU (popMe, B TOM YHCJIE C
ucnoJib3opanuem Enumnoro moprajia, aiIMUHUCTPATUBHBIX NPoLEaYpP B
COOTBETCTBHH € NO0JIOKeHUAMU cTaThu 10 ®denepanbHoro 3akona or 27.07.2010
Ne 210-P3 «O06 opranu3anum npeaoCcTaBjJieHus rOCyIapCTBEHHbIX 1
MYHUIMNIAJBHBIX YCJIYI»

3.3.1. IIpenocraBienre B yCTAaHOBJIEHHOM TOPSIKE HH(POPMAIIMH 3aSBUTEIISIM
U o0ecreyeHne T0CTyma 3asBUTENEH K CBEICHUAM O MyHUITUNAIBHOM ycyre.

CBefeHuss 0 MYHUIMIAIBLHOW YCIyre 3asBUTENb MOXKET IMOJIYyYUTh Ha
ouIManIbHOM caiiTe yIOJTHOMOYEHHOTO opraHa, Ha EnuHoMm moprare.

3.3.2. Ilomaua 3ampoca O NMPETOCTABICHUM MYHULMIIAIBHOW YCIYTH M MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEOCTABICHUS] MyHUITUTIAIBHONW YCIYTH, U IPUEM
TAKoro 3ampoca O TMPEIOCTABICHUU MYHUIUMINAIBHOW YCIYTd W JIOKYMEHTOB
YIOJIHOMOYEHHOI'0 OpraHa ¢ UCIOJIb30BaHUEM MH(OPMAIIMOHHO-TEXHOJIOTHYECKON 1
KOMMYHUKAIIMOHHON MHGPACTPYKTYphI, B TOM uncie Enunoro noprana.

3asBUTENIL MOXKET IMOAaTh 3asBJICHHE B (OpME IICKTPOHHOTO JTOKYMEHTa
yepe3 EAuHbIN mopTa, MOANUCAHHOE MMPOCTON AJIEKTPOHHOU MOIHKCHIO.

[Ipu nonaue 3asBieHust yepe3d EnuHblil mopTan B JUYHOM KaOWMHETE CTaTyC
3asiBKM U3MEHSETCS Ha «3asiBICHUE MIPUHATO K PACCMOTPEHUIO.

3.3.3. TlonyyeHue 3asBUTENEM CBEICHUN O XOJE€ BBINOJHEHHUS 3ampoca o
PEI0CTABICHUN MYHULIUTTAIIbHON YCITYTH.

CBezneHus 0 X0/i€ BBINOJHEHHMS 3alpoca O MPEAOCTABICHUM MYHHUIIMIATbHOMN
YCIIYTH 3asiBUTEIb MOXKET MOJIYUYHUTh MYTEM OTCIEKUBAHUS CTaTyca 3asBJICHUS 4epes3
Enunerii moptan B TMYHOM KaOWHETE 3asiBUTENS, & TAKXKE HAMPABICHUS COOOILCHUS
Ha JIEKTPOHHYIO TTOUTY 3asBUTENSI 00 U3MEHEHUH CTaTyca 3ampoca.

3.3.4. [lonydyeHue 3asBUTENEM pe3yibTaTa MPEJOCTABICHUS] MYyHUIIMIIAIbHOU
YCIIYTH, €CJIU MHOE HE YCTAaHOBJICHO (hefiepaIbHBIM 3aKOHOM.

3asBUTENIb MOXET IMOJYYUTh PE3YJIbTAaT MPEAOCTABICHUS MYHULHMNAIbHOM
ycayru  depe3  ExwnHenid  mopran  (ecnim GaHHBIA  COCOO  BBIOpaH

npu mojade 3asBiieHus). Pe3ynpTarT mnpemnocTaBieHUs MYHUIMIIAIBHON YCIyTH
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MOJIMUCHIBACTCS ~ YCWJICHHOH  KBaJIM(UIIMPOBAHHOW  JJICKTPOHHON  IMOATHCHIO
PykoBoauTtens ymoaHOMOYEeHHOTO OpraHa u Hampasisiercs B opmare pdf, jpg, tiff B
JWYHBIA KaOWHET 3asiBUTENs Ha EquHOM moprase, OqHOBPEMEHHO C YBEOMIICHHEM O
pe3ynbTaTe MPEJOCTABICHIS] MYHUIIUTTATEHON YCITYTH.

Ecim B kauectBe cmocoba modydeHHUs pe3ylibrara OblT  BBIOpaH
YIOJTHOMOYEHHBIN OpraH, TO B JIMYHBIA KaOWHET 3asBHUTENs Ha EguHOM moprtaie
HATPABJISIETCS] YBEIOMIIEHUE O PE3YNIbTATE MPEAOCTABICHUS MYHUIIUTIAIEHON YCIYTH.

3.4. IlopsiioK BHINOJIHEHUSI AAMUHUCTPATUBHBIX npouenyp OI'KY
«IIpaBUTEIBLCTBO ISl TPAKIAHY.

3.4.1. HadbopmupoBanue 3asgBUTCICH O TOPSAKE  IPEAOCTABICHUS
MYHUIIUTTIAIBHOM YCIYTH B MHOTO(YHKIIMOHAJILHOM IIEHTPE, O XOJI€ BBIMOIHCHHUS
3ampoca O TMPEIOCTAaBICHUM MYHUIIMOAIBHOM YCIYrd, IO HHBIM BOIpOCaM,
CBSI3aHHBIM €  MPEJOCTABJICHUEM  MYHUIUMIIAJIBHONW  yCIYyru, a  TaKxke
KOHCYJIbTUPOBAHUE 3asBUTENEH O TIOPSIKE MPEJOCTABICHUS MYHUITUIIAILHON YCIYTH
B MHOTO(QYHKITMOHAIBHOM IIEHTpE W 4epe3 EauHbIil mopTan, B TOM 4YHCIE MyTeM
00opy1oBaHUSI B MHOTO(YHKIIMOHATIBFHOM IIEHTPE pabovYuX MECT, MpeTHa3HAuYCHHBIX
st obecrnieueHus: JocTyna K HMHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH

«HTEepHET?..
NudopmupoBanue 3asBUTENIed O MOPSAKE MPENOCTABICHUS MYHULIUNAIBLHON
yCIyTH, B TOM qucie IIOCPEACTBOM KOMILIEKCHOI'O 3ampoca,

O XOJI€ BBIIOJHEHUSI 3alpOCOB O MPEIOCTABICHUM MYHUIUIIAIbHOW YCIIYTH,
KOMIUIEKCHBIX ~ 3alpOCOB, a TaKXe IO HMHBIM  BONPOCaM, CBS3aHHBIM
C MNPEAOCTABICHUEM MYHULUIIAIBHOM YCIYIM, a TAakKXe KOHCYJIbTUPOBAHUE
3asiBUTEIIEH 0 MOPSAKE IIPEAOCTABIECHUS MYHUIUATATbHON YCIyTH
B OI'KY «lIpaBurenbcTBO 15l Tpaxkaan» v yepe3 EAuHbIN mopTal, ocylecTBIsEeTCs
B X0JI€ JINYHOT'0 MpuémMa WM 1o CIipaBOYHOMY HoMepy Tenedona: 8 (8422) 37-31-31,
B 4acbl paborel OI'KY «llpaBUTENbCTBO [JIs1 TpakJaH», B TOM YHUCIE MYyTEM
ooopynoBanusi B OI'KY «lIpaButenbcTBO i TpaxkgaH» pabdOYuX MecCT,
NpEAHA3HAYECHHBIX  JUJIA oOecrieueHust nocTyna K MH(}OPMAITMOHHO-
TEJIEKOMMYHUKAMOHHOW ceTn «IHTEpHET».

Kpome Toro, umnbopmupoBaHue 3asBUTEIICH O MOPSAKE MPEIOCTABICHHUS
MYHULIANIAIBHOW  yCIYITM  OCYIIECTBIIAETCS IYTEM Ppa3sMELICHHUs MaTEpHAIIOB
HA MHPOPMAIMOHHBIX CTEHJAX WIM WHBIX MCTOYHUKAX HHGOPMHUPOBAHUSA,
COJIEpKAIIMX AKTYyaJIbHYI0O M HMCUEPIBIBAIOLIYI0 MH(GOPMAINIO, HEOOXOIUMYIO s
MOJIYYEHUS] MYHULIUNAIBHOW yCIIYTH, 00OpYJOBAaHHBIX B CEKTOpE MH(OPMUPOBAHUS
M OXUIAHWS WIM B  CEKTOpe TMpuéma 3asBUTEIEHM B  IMOMELICHUSIX
OTI'KY «lIpaBuTenbCcTBO 1151 TPaXKaaH».

3.4.2. llpuéM M 3amojIHEHHUE 3aIpPOCOB O NPEIOCTABICHUH MYHUIMIAIbHOU
yCIyTy, B TOM YHUCII€ MOCPEACTBOM TIOCYAAPCTBEHHOW HMH()OPMALMOHHOW CHCTEMBI
VbsiHOBCKOH — oOsnacth  «ABTOMAaTHU3UMpOBaHHAs  HMHPOpPMALMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAIBHOTO  I[IEHTpa  MPENOCTABICHUS  TOCYJApPCTBEHHBIX U
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MYHUIIMTAIBHBIX yCIyr YibsiHOBCKOM obOmactu» (manee — [TMMIC «AUC MO®Ly),
a TaK)Ke MPUEM KOMILIEKCHBIX 3aIIPOCOB.

OcHoBaHueM U1 Hadajga aJMUHUCTPATUBHOM IPOLIEAYPHI SBISETCSA JIMYHOE
obOpamienue 3asButens B OI'KY «llpaBuTensCTBO sl TpaxkaaH» C 3asiBICHUEM
O MpPEeIOCTABIEHUH MYHULUIAIbHONW YCIYIrd M JOKYMEHTaMH, HEOOXOJUMBIMU MJIsi
NPEAOCTABIEHUS  MYHULMIIAJBHOW  YCIAYTH, YKa3aHHbIMM B  IyHKTEe 2.6
aJIMUHHACTPATUBHOTO PETJIAMEHTA.

Peructpauust 3adBiIeHMsT O IPEJOCTABICHHM MYHHUIMIIAJIBHONH  YCIIYTH
U JIOKYMEHTOB, HEOOXOIMMBIX [JIsi NPEJOCTaBICHUS MYHHUIMNAIBHOW YCIYTH,
B OIKY «IpaBuTenscTBO 11 TpaxkaaH» OCYIIECTBISETCS TMOCPEICTBOM
I'MC «AUC M®L» B MOMEHT oOpalieH s 3asiBUTEIIS.

3asgBUTENIO, NOJABIIEMY 3asBJIEHUE O MPEAOCTABICHUH MYHULUIIAIBHON
YCIIYTH, BBIJAETCS PACHMCKA B IIOMYYEHUHU 3asBICHUS W IPWIAra€MbIX K HEMY
JOKYMEHTOB C YKa3aHHMEM UX MEPEYHs, AaThl U BPEMEHU ITOJIIYYEHHS.

C  yuérom TpeOOBaHMI  NPEJOCTABICHHUS  MYHHULHUINAIbHBIX  YCIYT
MHOT0() yHKIIMOHATBHBIM LIEHTPOM, YTBEPKAEHHBIX IIOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit deneparmu ot 22.12.2012 Ne 1376 «OO0 yTBep:KIeHUU
IIpaBus ~ opraHuzanuu  J€ATEIbHOCTH  MHOTO(YHKIMOHQJIBHBIX  LIEHTPOB
IPENOCTABIEHUS TOCYAAPCTBEHHBIX WU MYHULMIIAJIBHBIX YCIYT», 3asBJICHUS, B TOM
YHUCJIE COCTaBJICHHBIE HA OCHOBAaHMM KOMIUIEKCHOI'O 3alpoca, a TaKXXe CBEICHMS,
JOKYMEHTbl U UHGpOpMalMs, He0OOXOAUMbIE ISl MPEAOCTaBICHUS MYHHUIIMHAIbHON
yciyry, Harpasistoress OI'KY «lIpaBUTenbCTBO A rpakJaH» B YIIOJIHOMOYEHHBIN
OpraH B DJJIEKTPOHHOM (opMe MO 3alUIIEHHBIM KaHaJlaM CBSI3M, 3aBEPEHHbIE
YCWICHHON KBAJU(DPUIMPOBAHHON 3JIEKTPOHHOM MOAMNKUCHIO, B JE€Hb PErHUCTPALUH
3asBJICHUS. O TpenocTaBieHuu MyHununainbHoil ycinyru B [MIC «AUC MOLy.
[Ipy H>TOM MNOMIMHHHMKK 3asBICHUM M  JOKYMEHTOB, HEOOXOAMMBIX s
[PEIOCTaBICHUS! MYHULIMIAIBHON YCIYrd (3aBEPEHHBIE B YCTAHOBIEHHOM IOPSAKE
KONUU JOKYMEHTOB), Ha OYMa)KHBIX HOCHUTENIIX B YINOJIHOMOYEHHBI OpraH He
IIPEACTABISIIOTCS

B citygae oTcyTCTBUSA TEXHUYECKON BO3MOKHOCTH HAIIPABJICHUs JOKYMEHTOB B
anektpoHHoit  popme OI'KY  «lIpaBurenbcTBO sl TpakaaH»  nepenaért
B YNOJHOMOYEHHBIH OpraH JOKYMEHTbI Ha OyMa)XHOM HOCHTENE IO peecTpy,
B CPOKHM, YCTAQHOBJICHHBIC  COIJIALIEHUEM O  B3aUMOACHCTBUU  MEXKIY
OI'KY «IpaBuUTENbCTBO ISl TPaXXKIaH» U YIIOJIHOMOYEHHBIM OPTaHOM.

Cpok mnpenocTaBiI€HUs] MYHHLIMIIAIBHOM YCIYyTH HWCYMUCIAETCS CO  JIHS
NOCTYIUIEHUS] JOKYMEHTOB B YIIOJTHOMOYEHHBIN OpPTaH.

3.4.3. Beigaua 3asBUTENSIM JOKYMEHTOB, IMOJYYEHHBIX OT OpraHa MECTHOIO
CaMOYIIpaBJI€HUA, IO pe3yabTaTaM MPEJOCTABICHNUS MYHHULIMIIAIBHON YCIIYTH,
a TaKKe 1o pe3yabpTaram IIPENOCTABICHUS roCyJ1apCTBEHHBIX
U (WIM) MyHUIUOAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, €CiIu HHOE
HE IPEIYCMOTPEHO 3aKoHoAaTenbCTBOM Pocculickon denepanuu.

[Ipu nuuHOM oOpalleHuu 3asBUTENSI 3a PE3yJbTATOM MPEJOCTABICHUS
MyHunUnaibHo yciayru pabotHuk OI'KY  «lIpaBuTenscTBO sl TpaxaaH»,
OTBETCTBEHHBIM 32 BBIJAYy JOKYMEHTOB, OOECMEYHMBACT BbIIAYy JIOKYMEHTOB
II0 pe3yabTaraM IPEJOCTABICHHUS MYHMIMIAIBHON YCIyI'M, B TOM 4MHCIIE
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NOJIYYEHHBIX B PaMKaxX KOMIUIEKCHOI'O 3ampoca, NpHU MPEAbSBICHUMU 3asBUTEIIEM
JOKYMEHTa, YIAOCTOBEPSIOIIEr0 JUYHOCTh, B Cly4yae OOpalleHUs NpeacTaBUTENs
3asBUTENII — TaKke JOKYMEHTa, TMOATBEPKIALIETO €ro  IMOJHOMOYHMS,
C MPOCTABJICHUEM OTMETKH O MOJYYEHUH, NaThl, PaMIINM, OTYECTBA (TIPU HATUYUHN)
Y TIOJIIVCH 3asIBUTENS B PACIHCKE (KOMIUIEKCHOM 3aIIpoce).

3.4.3.1. CocraBieHre M BblJaya 3asBUTEISIM JIOKYMEHTOB Ha OyMa)XHOM
HOCHUTENE, IMOATBEPKAAIOMNX CONEPKAHUE DJIEKTPOHHBIX  JOKYMEHTOB, IIO
pe3yapTataM  NpPENOCTaBICHUS MYHULMNAIbHOM  YCIyIrM OpraHa MECTHOrO
caMOYIIpaBJ€HUs, BKJIIOYAs COCTAaBJICHHE Ha OYMa)KHOM HOCHUTENIE M 3aBEpEHHE
BBIMHUCOK U3 NH(OPMALIMOHHON CUCTEMbI OpraHa UCIIOTHUTEIbHOM BIACTH.

Ynonnomouennsld opradn Hampasiser B OI'KY «lIpaButenscTtBo miis
rpaxaaH» B AJEKTPOHHOW (opMe MO 3aIUIIEHHBIM KaHallaM CBSI3H, 3aBEPEHHBIC
YCWJICHHON KBAJIU(DUIIMPOBAHHON HJIEKTPOHHON MOJMUCHIO TOJPKHOCTHOTO JIMIIA
YIOJITHOMOYEHHOI'O OpPraHa JOKYMEHTBI, SIBIISIOLIUECS PE3YIbTaTOM IMPEAOCTABICHUS
MYHULIMIIATBHON YCIYrd, B T€YEHHE OJHOTO paboyero JHA CO JHS PErucTpaluu
pe3yapTaTa MyHULMIIAJBHONW YCIYTH B YIOJIHOMOYEHHOM OpPraHe, HO HE MEHEE YeEM
3a OAMH pabouyuii JE€Hb 10 HMCTEYEHHs] CpPOKa MPEAOCTaBIECHUS MYHULMIAIbHOU
YCIIYTH, YCTAHOBJIEHHOTO MYHKTOM 2.4 aIMUHUCTPATUBHOI'O PErVIAMEHTA.

OcHoBanueM 111 Hayana aJIMMHUCTPAaTUBHOW NIPOLEAYPBI  SBISETCS
MOCTYIMUBIINNA OT yMOJHOMOYEHHOTO oprana B 3yekTpoHHO# (popme B 'TUC «AUC
M®ILI» pe3ynpTar npeaoCcTaBIeHUs MyHULIUIIAIBHON YCIYTH.

Ynomnomouennbiii  pabotauk  OI'KY  «lIpaButenbcTBO i TpakIaH»
OCYUIECTBJISIET COCTaBJICHUE W BbIJIayy 3asBUTENSAM JOKYMEHTOB Ha OyMakKHOM
HOCHUTENE,  NOATBEPKIAIOIIMX  COAEP)KAHUE  DJIEKTPOHHBIX  JTOKYMEHTOB,
II0 pe3yibTaTaM [PENOCTABICHUS MYHULUIIAIBHONW YCIYI'H, B COOTBETCTBHUHU
c TpeOOBaHUSIMH, YTBEPKIEHHBIMU TocTaHoBieHUEeM IIpaButenscTtBa Poccuiickoit
®enepanuu ot 18.03.2015 Ne 250 «OO6 yrBep)aeHUU TpeOOBaHUN K COCTaBICHUIO
U BblJaye 3asgBUTENISIM JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE, MOJTBEPKIAIOIINX
COJIEp )KaHUE AIEKTPOHHBIX JOKYMEHTOB, HAINPaBJIEHHBIX B MHOIO(PYHKIMOHAIbHBIN
LEHTP IIPEAOCTABIEHUSA I'OCYJAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT 110 Pe3yJbTaTam
NPEAOCTABIEHUSI TOCYAApPCTBEHHBIX M  MYHULHIAIBHBIX  YCIyr  OpraHamH,
IIPEAOCTABIISIOIMMHU T'OCYJapCTBEHHBIE YCIYIM, U OpraHaMH, MPEIOCTABIIIOIINMU
MYHHIIMTIAIbHBIE YCIYTH, U K BblJaue 3asBUTEISIM Ha OCHOBAaHWMU WHMOpManuu u3
UH(POPMAIIMOHHBIX CUCTEM OPTraHOB, MPEAOCTABIISIONINX TOCYIaPCTBEHHbBIE YCIYTH, U
OpraHoB,  IMPEIOCTABJSIOIIMX  MYHMIUIAJIBHBIE  YCIyTM, B TOM  4YHCIE
C UCHOJIb30BaHUEM HWH(OPMAIMOHHO-TEXHOJOTUYECKOH U KOMMYHUKAI[MOHHOU
UHPPACTPYKTYpPHI, JOKYMEHTOB, BKIIOYasi COCTaBJIE€HHE Ha OyMa)KHOM HOCHTENE
Y 3aBEpPEHUE BBIITUCOK U3 YKa3aHHBIX MH()OPMAIMOHHBIX CHCTEM.

B caydae oTCyTCTBUS TEXHUYECKONW BO3MOYKHOCTH HAalpaBJICHUS JOKYMEHTOB
B anekTpoHHoi dopme nocpenctsoM [TMC «AVC MO®Ll» ynoaHOMOYEHHBIN OpraH
nepenaér B OI'KY «lIpaBurenbcTBO Mg rpakaaH» JOKYMEHTHI, SBISIOLIUECS
pe3ysbTaTaMi MPEJOCTAaBICHUSI MYHHUIIUIIATbHONW YCIIyTH, HA OyMa)KHOM HOCHUTEIIE
[0 pEeecTpy, B TEUYEHHE OJIHOIO pabdoyero IHA CO JHS PErucTpaluu pe3ysbTaTa
MYHULIANIAIBHOW YCIYTM B YIIOJHOMOYEHHOM OpraHe, HO HE€ MEHEE 4e€M 3a OJHH
pabounii J1eHb 10 MCTEUEHHUS CpPOKa MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH,
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YCTAHOBJIEHHOT'O MIYHKTOM 2.4 aIMUHUCTPATUBHOI'O PENIAMEHTA I10 PEECTPy NpUEMa-
repeladyn pe3ysbTaTOB NPEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

VYnonnomouennbii  pabotHuk OI'KY  «lIpaButenbcTBO AJig  TpakIaH»
OCYULIECTBJISIET COCTaBJICHUE W BbIJAayy 3aABUTENIAM JOKYMEHTOB Ha OyMa)XHOM
HOCHUTEJE.

OI'KY «lIpaBUTENBCTBO AJIs TpaXKAaH» 0O0eCrieunBaeT XpaHEHUE MOJYyUYEHHbIX
OT  yNOJIHOMOYEHHOTO OpraHa Ha OyMaXHOM  HOCHUTENE  JOKYMEHTOB,
NIpEAHA3HAYCHHBIX JUJIS BBIIAYU 3asIBUTENI0, B TEUCHUE TPUALATH KaJCHIAPHBIX JTHEH
CO JIHSI IOJIYYEHUS TAKUX JTOKYMEHTOB.

B cnyuae Henonyuenus 3assutenem B OI'KY «lIpaBUTENbCTBO AJIsI TpaxaaH»
JOKYMEHTOB, SIBJIIFOLIUXCS PE3yJIbTATOM IIPEAOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH,
no ucredyeHuu tpuauatugHeBHoro cpoka OI'KY «llpaBUTEnbCTBO ISl TpaKIaH»
nepenaér no peecTpy HeBOCTPEOOBAHHBIEC JOKYMEHTHI B YITOJITHOMOYEHHBIM OpTraH.

3.4.4. nabie nponeypsl.

OI'KY «IpaBuTensCTBO MJig Tpa)KJaH» OCYIIECTBISIET Ha OCHOBaHUHU
KOMIUIEKCHOTO 3a1poca:

COCTAaBJICHHE 3asIBJICHUS Ha NPEIOCTABICHUE MyHUIIUTIIAIIBHON YCIIYTH;

NOJAMHUCAHME  TAaKOro  3asABJIEHUS M CKPEIUIEHHE  €ro  Ie4aThblo
MHOTO()YHKIIMOHAJIBHOT'O LIEHTPA;

(dbopMHpOBaHKE KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JJisl MPEAOCTABICHHUS
MYHHUIMOAIBHONW YCIYIHM, B COOTBETCTBUU C IIYHKTOM 2.6. aJIMHHHCTPAaTUBHOIO
perinameHTa; (yKa3aHHBIM KOMIUIEKT JOKYMEHTOB (OpMHUpPYETCS U3 4uCIia
JOKYMEHTOB, CBEIEHUN M (Win) HHPOPMALMH, NPEICTABICHHBIX 3asBUTEIEM B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP MPU 0OPALLEHUH C KOMIUIEKCHBIM 3aIIPOCOM).

3asBieHUS, COCTABJIECHHbIE Ha OCHOBAHMHM KOMIUIEKCHOTO 3ampoca, a TaKxkKe
CBEICHMSA, JOKYMEHTbI W uH(pOpMauusi, HEOOXOJUMBIE [UJIsI MPEIOCTABICHUS
MYHHUIIMTIAIBHON YCIIYTH, HAMPABISAIOTCS B YIIOJTHOMOYEHHBIN OpPTraH ¢ MPUIOKEHUEM

3aBEpEHHOM ymnoaHOMo4YeHHbIM padboTHukoM OI'KY «lIpaBurenscTtBO s
rpaXkJaH» KOMHM KOMIUIEKCHOTO 3alpoca B COOTBETCTBUM C MOIANYHKTOM 3.4.1
NyHKTa 3.4 aAMUHUACTPATUBHOI'O PETJIAMEHTA.

Bblgaua JOKyMEHTOB MO pe3yJibTaTaM MPEAOCTABICHHS MYHULUIIAIBHON
yCIyT'M, B TOM 4YHCJIE€ [IOJYyYEHHBIX B paMKax KOMIUIEKCHOIO 3arpoca,
OCYILECTBIISIETCS. B COOTBETCTBUU C MOANYHKTOM 3.4.3 myHKTa 3.4 HaCTOALIErO
aAMUHHUCTPATUBHOI'O PEIJIAMEHTA.

3.4.5.1uble nedcTBUSI, HEOOXOIUMBbIE JIJISi MPEAOCTABICHUS MYHUIMIAIbHON
YCIIYTH.

IIpencraBieHre HHTEPECOB YIIOTHOMOYEHHOIO OpraHa Ipy B3aUMOZEHCTBHH C
3asBUTEISIMU U TPEAOCTABICHHE HMHTEPECOB 3asBUTENS INPU B3aUMOACHCTBUU C
YIIOJITHOMOYEHHBIM OPraHOM.

3.5. Iopsiaok ucnpaBJieHUs JONMYIEHHBIX ONEYATOK U (WJIH) OIIHOOK,
JAOMYIIEHHBIX B IOKYMEHTAaX, BbIJIAHHBIX B pe3yJbTaTe MpeaocTaBJIeHUs
MYHHUIHMIAJBHON YCJIYTH.
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3.5.1. 1) mpuém u peructpauus 3asBi€HHS 00 HCHPABICHUU OIEYATOK
U (unu) omubOK, [OMYIIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX B pe3ylbTare
pEJOCTaBIECHUS MyHUIIUIIAIBHON YCIYTH.

OcHoBaHueM I Hayajga aJMUHUCTPATUBHOM MpOLIENYypbl  SIBISETCS
oOpallieHue 3asBUTENSI B YIOJIHOMOYEHHBIH OpraH ¢ 3asBICHHEM 00 HCIpPaBIIEHUU
JOMYUIEHHBIX ONEYaToK W (WiIM) OWIMOOK B CBEACHUSX, YKa3aHHBIX B apXUBHOM
CIPABKE, ApXWBHOW BBINMCKE WM ApPXMBHOM KONWM, WH(POPMALMOHHOM IHMChME
00 OTCYTCTBMM B apXUBE apXUBHBIX JOKYMEHTOB IO TE€ME 3alpoca WM CBEJICHUS
00 HMX MECTOHaXOXJAEHUH, WJIM O I[EpPEecChUIKE 3amnpoca MO0 MNPUHAIIEKHOCTU
B COOTBETCTBYIOLIyK opranuszanuioo. [lpm oOpaimeHun 3a HcCIpaBiIeHHEM
JOMYIIEHHBIX ONEYaTOK M (WJIM) OIIMOOK B apXMBHOM CIIpaBKe, ApXUBHOM BBIITUCKE
WIA apXUBHOM KOIMWH, HHMOPMAIMOHHOM MHCbME OO0 OTCYTCTBMM B apXuBE
apXUBHBIX JTOKYMEHTOB 10 TEME 3alpoca WM CBEACHHUS 00 UX MECTOHAXOXIECHUHU,
WIH O TEPECHUIKE 3alpoca MO NPUHAAJIEKHOCTH B COOTBETCTBYIOIIYIO OpPraHU3alUIo
3as1BUTENb MPECTABIISAET:

3asiBJI€HUE 00 UCIPABICHUH JIONMYIIEHHBIX OMEeYaTOK U (UJI1) OLIMOOK;

JOKYMEHTBI, HMEIOIINE IOPUAMYECKYI0 CHJIy COJEp)Kalllhe IpaBUIIbHbBIC
JIaHHBIE;

BBIJIAHHBIA ~ YIOJHOMOYEHHBIM  OpPraHOM  pe3yjbTaT  MpPeJOCTaBICHUS
MYHULIMIIATBHON YCIYTH, B KOTOPOM COJEPKUTCS orevarka 1 (Win) omuoka.

3asBieHre 00 WCMOPABICHUU [OMYIICHHBIX ONEYaTOK M (Wu) OIIUOOK
B CBEJICHUAX, YKa3aHHBIX B pE3yJbTaTe NPEIOCTaBICHUS MYHULMIIAIBHON YCIIyTH,
noJa€Tcst 3asiBUTENIEM JIMYHO B YIIOJTHOMOYEHHBII Opras.

3asiBneHue 00 WCHpaBICHUM JOMYIICHHBIX OINEYaTOK U (WJIM) OIIMOOK
opopmisiercss B cBoOOmHON (dopme ¢ ykazaHuem: (paMUINU, UMEHH, OTUYECTBa
(Mpu HaNMMYMM) 3asgBUTENS, MOYTOBOTO HWHJEKCA, aJpeca, KOHTAKTHOTO TeiedoHa,
crocoba yBeIOMIJIEHHS O TOTOBHOCTH pE3yJibTaTa, crocoda MOITydeHHs pe3ysibTara
(IMYHO, TIOYTOBOM CBSI3bI0), PYKOIHMCHBIM (pa300pyMBO) WM MAIIMHOMUCHBIM
CIIOCOOOM M MOIUCHIBAETCS 3asIBUTEIEM.

OTBeTCTBEHHOE JOJKHOCTHOE JULO perucTpupyer 3asBJICHUE
U TpEICTaBICHHBbIE JOKYMEHTBI, NyTEM BHECEHHMS COOTBETCTBYIOLIEH 3aIucu
B )KypHaJI pErUCTPALIMH 3aIIPOCOB.

3asBUTENIO BBLAAETCA pacnucka O MpUEME 3asBICHMUSI C OTMETKOM O jare,
KOJIMYECTBE U HAMMEHOBAHUM MPEJCTABIEHHBIX JOKYMEHTOB.

Pe3ynpraTomM aaAMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS 3aIIUCh O PETMCTPALAN
3asBJCHUSI U JOKYMEHTOB, HPEJCTABICHHBIX JUIsI HWCIpPaBICHUS JOMYIIEHHBIX
oreyaTok U (Win) omuOoK B XKypHaye yuéra JOKYMEHTOB.

MakcuManbHbli  CPOK  BBINOJIHEHMS  QAMHHHMCTPAaTUBHOW  MPOLENYpHI
cocrapiisier 1(oaun) pabounii 1eHb;

2) paccMOTpeHHE NOCTYNMBIIErO 3asBJICHUS OO0 WCIPABICHUU OIEYaTOK
U (i) omuOOK, JOMYyHIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTare
[PEIOCTaBICHUS MyHUIIMNIAIBHON YCIIYTH, BblJaya UCIPABICHHOIO JOKYMEHTA.

OcHoBaHMeM [UIsi Hayajga aJMMHHUCTPATUBHOM  MpPOLEAYphl  SIBISIETCA
3apErUCTPUPOBAHHOE  3asBJIICHHE OO0 UCIHpaBICHUM JOMYIIEHHBIX OMNEYaTOK
U (WIK) OMMOOK U MPEICTABIICHHBIE TOKYMEHTHI.
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OTBETCTBEHHOE JOJDKHOCTHOE JIUTO0 paccMaTpuBaer 3asiBJICHUE
00 WCTpaBIEHWW JOMYIIEHHBIX OINEYaTOK W (WMJIM) OMMOOK W TMpPEJCTaBICHHBIC
3asBUTENEM JIOKYMEHThl M TMPUCTYMHAaeT K MOJArOTOBKE HOBOM apXWMBHOW CIIPaBKH,
ApXMBHOM  BBIUCKA WM  ApPXWUBHOM KOMUHM, WHGOPMAIMOHHOIO MHUChMa
00 OTCYTCTBHM B apXHMBE apXMBHBIX JOKYMEHTOB II0 TE€ME 3alpoca WU CBEICHUS
00 WX MECTOHaxOXJCHUU, WM O TMEPEeChUIKEe 3ampoca Mo MNPUHAAJICKHOCTH
B COOTBETCTBYIOUIYIO OpPraHHU3allMIo, IMOCJE UCHPABICHUS JIOMYIIEHHBIX OIEYaTOK
U (WIK) OIIMOOK.

UcnpapneHHplii  pe3yabTarT MOPEAOCTABICHUS  MYHUIUNAIBHOM  YCIyTH
nepeaaéTcs Ha MOANUCh PyKOBOAUTENIO YIIOJTHOMOUYEHHOTO OpraHa.

MakcuManpHbIi CPOK  BBINIOJIHEHUS AJAMUHUCTPATUBHOIO  JIEUCTBUA —
1 (omun) pabouuii 1eHD.

[Tocne NOJTy4eHUS MOJIMKMCAHHOTO pe3yibTaTa peI0CTaBICHUS
MYHULIUNAIIBHOW YCIIYTM OTBETCTBEHHOE JOJKHOCTHOE JIMIIO M3TOTABIMBAET KOIUIO
u B Teuenue | (omHoro) pabodyero gHS  MHPOPMUPYET  3aABUTEINS
0 BO3MOXXHOCTH €r0 MOJy4eHHs CITIOCOOOM, YKa3aHHBIM B 3asiBJICHUHU.

HoBas ucnpaBienHas apXxuBHasi CIipaBKa, apXHWBHas BBIMUCKA WM apXWUBHAas
Konusi, WHGOPMAIMOHHOE TIMChbMO BBIJAETCA 3asBUTENIO JIMOO HAaIMpaBlseTcs
MOYTOBBIM OTIIPABIICHUEM.

JIns  moilydeHus pe3ysibTaTa NPEAOCTAaBICHUS MYHHIUMIAIBHOM YCIYyru
3asBUTENIb  MPEIBSABISIET OTBETCTBEHHOMY JOJDKHOCTHOMY JIMILy  JIOKYMEHT,
YAOCTOBEPSIIONIUNA JTUYHOCTh, @ YIOJIHOMOUYEHHBIM MpPEICTaBUTENh — JOKYMEHT,
yIOCTOBEPSIOUIUHN JIMYHOCTD, U JIOBEPEHHOCTb.

Pe3ynbTaToOM BBIMOJHEHUS] aIMUHUCTPATUBHOM MPONEAYPHI SIBISETCS BbIIaua
HOBOT'O MCIIPABIIEHHOTO pe3yJibTaTa MPEAOCTABICHUS MYHUIIUIIATbHON yCIIYTH.

CnocoboM ¢ukcanuu pe3yipTaTa aJMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
MPOCTABJICHUE JIMYHOMW MOJIUCH 3asIBUTENIS U JAThI MIOJIYYEHUS] HA KONUU pe3yJibTaTa
PEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

Cpok BbIAaYM HOBOT'O pe3ysibTaTa MPEJOCTaBICHUS MYHUIMNAIBHOW YCIyTU
HE MOJKET IMPEBBIMIATH S5 (MSITH) paboYuX THEH ¢ MOMEHTA PETUCTPALINH 3asBIICHUS.

4.(I)OpMI)I KOHTPOJIsA 3a HCITOJJTHECHUEM AAMUHUCTPATUBHOI'0O pErjiaMeHTa

4.1. lopsinok ocyuiecTBIEHUS TEKYILIEro KOHTPOJIS 32 COOI0IeHueM U
HCIIOJITHEHHEM OTBETCTBEHHBIMHU JI0JKHOCTHBIMH JIMIIAMH, MYHHUIMNIAIbHBIMH
CIYKANUMH MOJI0KEeHHI AIMUHUCTPATHBHOIO PerJiaMeHTa U UHBIX
HOPMATHUBHBIX NPABOBBIX AKTOB, yCTAHABJIUBAIOIIUX TPEOOBAHUSA K
NpeI0CTABJEHUI0 MYHUITUNIAJIbHOM YCJIYTH, a TAK:Ke NPUHATHEM PelleHuii
OTBETCTBEHHBLIMH JTHIIAMHU.

. 4.1.1. Tekymuii KOHTPOJIb 3a COOJIFOACHUEM W HCIIOJTHEHUEM JOJKHOCTHBIM
JUIIOM, TPEIOCTABISIONIAM MYHUIUNAIBHYIO YCIYTY, TOJOXKEHUNW HACTOSIIEro
aIMUHUCTPATUBHOTO  PErJIaMEHTa, WHBIX HOPMAaTUBHBIX MPABOBBIX  aAKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAaHMUS K TMPEIOCTABICHUIO MYHHIIMIAIBLHON YCIIYTH,
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OCYIIIECTBIISIETCS PYKOBOAUTENEM ammapara AJIMUHUCTPALMKM MYHUIUIIATIBHOTO
oOpa3oBanus «HukomaeBckuii palioH» Y IbIHOBCKOM 00JIaCTH.

4.2. IlopsiioK ¥ MEPUOAUYHOCTb OCYIIECTBJICHHS MJIAHOBBIX H
BHEIIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA MPeI0CcTABIEHUS
MYHHUIMIAJBHOM YCJIYTd, B TOM 4KcJIe NOPSAA0K U GOPMbI KOHTPOJIS 32
MOJIHOTOI U Ka4eCTBOM NMPeA0CTABJIEHUSI MYHHIIUNIAJIbHON YCJIYTH.

4.2.1. B uensix oCyIIeCTBICHUS KOHTPOJIS 3a COOJIIOJCHUEM U UCIIOIHEHUEM
JOJKHOCTHBIM JIMIIOM TMOJIOKEHUI HACTOSIIEr0 aJMUHUCTPATUBHOIO pPETJIaMEHTa,
WHBIX HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, YyCTaHABJIMBAIOIIUX TpeOOBaHUSI K
IPEAOCTABICHUI0O MYHHIIMIIAILHON YCIIYTH, YIOJIHOMOYEHHBIM OpPraHOM MPOBOJIST
IPOBEPKH IO IMOJHOTE M KadyeCTBY NPEIOCTABICHUS MYHMUIMIAIBHOW YCIyTH
CTPYKTYPHBIM MOJpa3/IeICHUEM YIIOJTHOMOUYEHHOT O OpraHa.

[IpoBepkH MONTHOTHI WM KayecTBa MPEJOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
OCYIIECTBIISIIOTCSI HA OCHOBAHUU JTOJKHOCTHOM MHCTPYKIIUU PYKOBOJUTEIS anmapara
YIOJIHOMOYEHHOI'0 OpraHa.

4.2.2. IlpoBepku MOTYT OBbIThH TUTAHOBBIMU Y BHETIJIAHOBBIMH.

[InaHOBbIE TIPOBEPKH MPOBOJATCS HA OCHOBAaHWU IUJIAHOB  PabOThI
CTPYKTYPHOIO MOAPA3€ICHUs YIOJIHOMOYEHHOI'0 OpraHa ¢ NepuoJuYHOCThIO 1 pa3
B IOJI .

BrenaHoBbIe MPOBEPKU MPOBOJSATCS B CBSI3U C MIPOBEPKOM YCTPAHEHUS paHEe
BBISIBJICHHBIX HApYLIEHUH, a TakXe B cliydyae kano0 Ha nedctBus (Oe3nencTBHe)
JNOJDKHOCTHOIO — JIMIA  CTPYKTYPHOrO  NOJApA3JEi€HUs, OTBETCTBEHHOIO 32
PEAOCTABIECHUE MYHULIMIIAIIBHOMN YCIIYTH.

4.3. OTBEeTCTBEHHOCTbH JO0JI)KHOCTHBIX JIMI, My HUIHMIIAJbHBIX CJIYKalAX
3a pelleHUs U aeiicTBus (0e31eiicTBUE), IPUHUMAaeMble (OCYLIECTB/IAEMbIE) B
X0/1e MPea0CTABJICHUS MYHUIUIIAJIbHON YCJIYTH.

4.3.1. JIOKHOCTHOE JHUI0 HECET TMEePCOHATbHYI0 OTBETCTBEHHOCTh 3a
HapyIIeHUE MOpsAKa MPEIOCTaBICHUS MYHUIIMIAILHOW YCIYTHM B COOTBETCTBHUU CO
cratb€éii 25 Komekca  YibsHOBckoM — objmacthu 00  aAMHUHHCTPATHBHBIX
IpaBOHAPYIICHUSX.

4.3.2. ]JIOMKHOCTHOE JHUIO HECET IMEPCOHAJIbHYI) OTBETCTBEHHOCTh 3a
NPEAOCTaBICHUE MYHULMNAIBHON YCIyrH, COOJIOJICHUE CPOKOB U TMOpPSAKa
PEAO0CTABICHUS MYHULIUTIAIBHON YCIIYTH.

4.3.3. IlepcoHasibHasi OTBETCTBEHHOCTh JOJKHOCTHOTO JIMIIA ONPENEISIETCS B
€ro CiIy>keOHOM KOHTPaKT€ B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
Poccuiickon denepanumu.

4.4. Ilon0xeHUs, XapaKTepU3yOUue TPeOOBaHNUS K NOPSAKY U (popMam
KOHTPOJIA 32 NPeA0CTABJIeHNEeM MYHUIMNAJBLHOM YCJIYTd, B TOM YHCJIE CO
CTOPOHBI TPAKIAH, UX 00beIUHEHU M OPraHu3alMid.
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4.4.1. Tlopsinok U (HoOpMbI KOHTPOJIA 3a NMPEAOCTABICHUEM MYHUIMIIAIBHON
yCIyrd JIOJKHBI OTBEYaTh TpPEOOBaHUSM HEMPEPHIBHOCTH U JIEWCTBEHHOCTHU
(o hexTUBHOCTH)

PykoBoaurenem anmapara YINOJIHOMOYEHHOI'O OpraHa  OCYIIECTBISETCS
AHAJIM3 pE3yJbTAaTOB MPOBEAEHHBIX IPOBEPOK NPEIOCTABICHUS MYHHUIIMIAIBHON
yCIIyT'H, HA OCHOBAHMHM KOTOPOIO JOJKHBI MPUHUMATHCA HEOOXOAMMBIE MEPHI IO
YCTPaHEHHUIO HEIOCTATKOB B OPraHMU3alUy NPEJOCTaBICHUS MyHULIMIAIBHON YCIIYTH.

4.4.2. KoHTponb 3a NpelOCTaBICHUEM MYHUIMIAIBHON YCIYTM CO CTOPOHBI
rpaxaaH (0ObEAMHEHUH, OpraHu3alui) OCYLIECTBISETCS B MOpsaAke U (opmax,
YCTaHOBJIEHHBIX 3aKOHOJATENIbCTBOM Poccuiickoit @enepannu.

5. locyneOHbIi (BHeCY1e0OHDbI) MOPSIOK 00:KAT0BAHUS PelIEHUH U
AeHcTBUM (0e31eliCTBHSA) OPraHa, NPeAoCTABIAIOIIECI0 MYHUIUNIAIBHYIO YCIYIY,
MHOTO(YHKIHOHAJIBHOIO HEHTPA, OPraHu3aiui, OCyeCTBIASIIUX PyHKIINH
110 MPEAOCTABJICHUI0 MYHUIMIIAJBHBIX YCJIYT, a TAK/Ke UX J0JKHOCTHBIX JIULI,
MYHHUIHMIAJBHBIX CJIYKANIUX, PAOOTHUKOB

5.1. Uudopmanus s 3aMHTEPECOBAHHBIX JHI] 00 MX MpaBe Ha JOCyJeOHOe
(BHECyneOHOE) o0xanoBaHue AeiCcTBUl (0e3MeicTBuS) U (MITK) PEIICHUH, TPUHATHIX
(OCYILIECTBIICHHBIX) B XOJI€ MPEIOCTaBICHUS MYHULMIIAIBLHON yciyru (mainee —
Kajmoba).

3asBUTENL BIOpaBe MOAaTh >kajmoOy Ha peiictBue (Oe3nmeiicTBue) U (WIIH)
pelieHre, MpuHATOe (OCYHIECTBIEHHOE) B XOZAE MPEAOCTABICHUS MYHULUIATbHOM
YCIYTHM  YIOJIHOMOYEHHBIM  OPraHOM, €ro  JOJDKHOCTHBIM  JIMLOM, JIHOO
MYHUIIMOAIbHBIM CcIyKamuM , a Takxe padotHuka OI'KY «llIpaBurenbctBa nms
rpaxaany» (ganee — xxanoba).

[Tpeamer kamoObl

HapylUIEHUE CPOKa PErUCTPAIMM 3aMpoca O MPEAOCTABICHUN MYHULUIIAIbHOM
YCIIyTH;

HapyILIEHUE CPOKa MPEIOCTABIEHUS MYHULIMTIAIBHON YCIYTH;

TpeOOBaHHE Yy 3asIBUTENS JOKYMEHTOB WIH HHPOPMAIHH JTUO0 OCYIIECTBICHHUS
NEUCTBUM, IPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE IPEAYyCMOTPEHO
HOpPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMATUBHBIMU
IPaBOBBIMH aKTaMH YJIbSHOBCKON 00JacTH, MyHUIIMNIAJbHBIMUA MPABOBBIMU aKTaMU
JUISL IPENOCTABIEHUSI MYHULIMIAIBHON YCITYTH;

OTKa3 B MpHUEME JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMH TpPaBOBbIMU akTamu Poccuiickoit ®dexnepanuu, HOPMaTUBHBIMH
PABOBBIMHU aKTaMU Y JIbSHOBCKOW 00JIACTH, MYHULMIIAJbHBIMU MPABOBBIMU aKTaMU
JUISI IPEOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH, Y 3asBUTENS;

OTKa3 B MIPEAOCTABIECHUN MYHULIMIIAIIBHOW YCIIYT'H, €CJIM OCHOBAHUS OTKa3a HE
OPEeTyCMOTPEHBI (peepaJbHbIMU 3aKOHAMU W MPUHATBIMA B COOTBETCTBUM C HUMU
VHBIMU HOPMAaTHMBHBIMH NPABOBBIMU akTaMu Pocculickor ®enepanuu, 3aKOHAMU U
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UHBIMM  HOPMATUBHBIMM  TPABOBBIMM  aKTaMH  YJIbSHOBCKOW  0O0JacTH,
MYHULIMIIATbHBIMU IPABOBBIMH aKTaMH;

3aTpe0OBaHUE C 3asBUTENS MPU MPEAOCTABICHUUM MYHUIMNAIBHOW YCIYTH
IUIaThl, HE NPEIYCMOTPEHHOM HOPMATUBHBIMHA NPABOBBIMH aKTamMu Poccuickou
@denepanyyu, HOPMATUBHBIMU TMPABOBBIMH  aKTaMU  YJIbSIHOBCKOM  o0iacTH,
MYHHUIMTAIbHBIMU [TPABOBBIMU aKTaMU;

OTKa3 OpraHa, MpeAOCTaBIIAIOIIEr0 MYHUUUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
auia oprasa, MPEIOCTABIISIONIETO MYHUITUTIATBHYIO yCIyTYy,
MHOTrO()yHKIIMOHAJIBHOTO 1IEHTpa, pa0OTHHKA MHOTO()YHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, MNpeaycMOTpeHHbIX 4acTtbhio 1.1 cratem 16 denmepanbHOro 3akoHa
Poccuiickoit  ®enepaumn ot 27.07.2010 N210-®3 "OO6 opraHuzanuu
IpeIoCTaBIEHUs TOCYIApCTBEHHBIX U MYHULIMIIANBHBIX YCIYT", MU UX paOOTHUKOB
B MCIPABJICHUHU JIONYIIEHHBIX UMHU ONEYATOK M OMMOOK B BBIAAHHBIX B pe3yJbTare
OPEIOCTaBICHUS MYHUUMIAIBHOM  yCIyrH JIOKyMEHTax JHuOO  HapylleHue
YCTAaHOBJIEHHOI'O CPOKa TaKUX UCIPABIICHMIA;

HapyluIeHUE CpOKAa WM TOpSAAKAa BbIJAYM JOKYMEHTOB IO pe3yjibTaTaM
PEIOCTaBICHUS MyHULIMNIATBHOW YCIYTH;

MIPUOCTAHOBJICHUE MPEAOCTABICHUS MYHUIIMTIATBHOW YCIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBJIEHUSI HE MPEIyCMOTpPEHbI (heepalbHbIMU 3aKOHAMU M TPHUHATHIMH B
COOTBETCTBUM C HMMH WHBIMH HOPMAaTHBHBIMH IPAaBOBBIMM akTamu Poccuiickoit
®denepanuu, 3aKOHAMH U UHBIMM HOPMATHUBHBIMU MPABOBBIMU aKTaMH Y JIbSIHOBCKOM
00J1aCTH, MYHULIUITAJIbHBIMU [TPABOBBIMH aKTaMU;

TpeOOBaHME Yy 3asBUTENsl MPU TPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTU
JOKYMEHTOB WJIM UH(pOpMAIUU, OTCYTCTBHE U (WJIHM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAJIbHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTAaBICHUS MYHUIUMOAIBHOW  ycayrd, Jau00 B  MPEJOCTABICHUH
MYHHUIMOAIBHON YCIIYTH, 32 UCKIFOUEHHEM CIIy4aeB, IPETYCMOTPEHHBIX MYHKTOM 4
yactu 1 crarbum 7 PenepanbHoro 3akoHa Poccuiickoit denepaunu ot 27.07.2010
N210-®3 "O6 opranuzanuu IpeaocTaBIeHUs] TOCYAApCTBEHHBIX U MYHHUITUIATbHBIX
ycayr"

3asBUTENL BIIpaBe 00KajloBaTh pelieHue W (uiau) aeictBust (Oe3neicTBue)
YIOJIHOMOYEHHOI'O OpraHa, IpUHATHIE IPU NPEIOCTABICHUN MYHHUIIMITAJIIBHON YCIyTH
B CyneOHOM TIOpSAJIKE B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoii
denepanum.

[TopsiIoK 1 CPOKH pacCMOTPEHMUSI 3KaJI00bI

Kanoba moxer ObITh HampaBiieHa 1o noute, yepe3 OI'KY «lIpaBurenscTBo
IUIA Tpakan», yepes3 (enepalibHyI0 rocyAapCTBEHHYI0 HH(POPMALIMOHHYIO CUCTEMY,
o0ecTeunBaloIIyI0 MPOIECe T0CyAeOHOro (BHECYIEOHOT0) 00KaTOBAaHUS PEIICHUN U
neicTBuil (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEIOCTaBICHUU OCYAAPCTBEHHBIX U
MYHHUIIMTIAIBHBIX YCIYT, C UCTIOJIb30BaHueM EnuHoro nopraina, opuiMagbsHOro canTa
YIOJHOMOYEHHOTO OpraHa, a Tak)Ke MOXKET ObITh MOJaHa MpU JIMYHOM MpUEME
3asIBUTEIIS.

B cinywyae momaum kanoObl TpH JIMYHOM MpUEME 3asBUTENH MPEACTABISET
JOKYMEHT, yJIOCTOBEPSIIOIIUI €ro JUYHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Pocculickon ®@enepanuu.


http://nla-service.minjust.ru:8080/rnla-links/ws/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
http://nla-service.minjust.ru:8080/rnla-links/ws/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
http://nla-service.minjust.ru:8080/rnla-links/ws/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
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[Ipu nogaye xano0bl B AJIEKTPOHHOM BUJIE NPEIOCTABISAETCS:

oopMIICHHAsI B COOTBETCTBUH C 3aKOHOAATEINLCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTH (1151 (PU3UYECKUX JIUIT);

oopmIieHHasi B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepaiuu
JIOBEPEHHOCTh, 3aBEPEHHAsl I€4YaTbi0 3asBUTENsA (IIPU HAIUYMM TI€YaTH) U
NOJIMMCAaHHAs  PYKOBOJAUTENEM  3asBUTENS]  WIM  YINOJHOMOYEHHBIM  3TUM
PYKOBOJUTEIEM JUIOM (JJIsl OPUANYECKUX JIUIT);

KOIHUS pelieHusl 0 Ha3HaueHuu (00 m30paHuu) AMOO MpHKaza O Ha3HAYEHUU
(¢u3nyecKoro Jula Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (hU3MdyecKoe
JUI10, 00JIaJaeT IPABOM JICHCTBOBATH OT MMEHHM 3asBUTENSI 0€3 JOBEPEHHOCTH, MOTYT
OBITHh TpEACTaBICHHI B (OpME DIEKTPOHHBIX JIOKYMEHTOB, TMOJMHCAHHBIX
KBUTU(DHUITMPOBAHHOW  DJIGKTPOHHOW  TONMUCHIO, TPU  OTOM  JOKYMEHT,
yIOCTOBEPSIOUIUH JIMYHOCTh 3aIBUTENSA, HE TpeOyeTcsl.

IIpu nocrymenun xanodosl B OI'KY «llpaBUTe€nsCcTBO i TrpaxkaaHy,
nepenaya yKa3aHHOU Kajno0bl B YIIOJHOMOYEHHBIN OpraH 00ecredynBaeTCs B MOPSIKE
U CPOKHM, KOTOpbIE YCTAHOBJIEHBI COIJAIIEHUEM O B3aUMOJEUCTBUH MEXKIY
00JTaCTHBIM TOCYJIApCTBEHHBIM Ka3€HHBIM yupexaeHueMm «Kopropauus pa3BuTUA
UHTEPHET-TEXHOJNOTUM —  MHOTO(YHKIMOHAJIBHBI  IEHTp  MPEeAOCTaBIICHUS
FOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B VYIIbSIHOBCKON oOJacTuy» u
AIMUHUCTpalieli  MyHUIMNAnIbHOro  oOpa3zoBanust «HwukomaeBckuii  paiioH»
VYabsHOBCKON 007acTH, HO HE TNO3AHEE Cieayrllero paboyero AHS €O JHA
HOCTYIUIEHUS 5Ka00BbI.

XKanoba Ha HapylieHHE MOpSAKAa MPEIOCTaBICHUS MYHUIUMNAIBHOM YCIyru
MHOrO()yHKIIMOHAJIBHBIM LIEHTPOM pPacCMAaTPUBAETCS YIOJHOMOUYEHHBIM OpPraHOM,
NPEAOCTABISIONIMM MYHULMNAIbHYIO ycayry. [lpm 3ToM Cpok paccMOTpeHus
KaN0Obl HCUUCIISIETCS CO JTHSI PETUCTPALIUU HKAJIO0bI B YIIOJTHOMOYEHHOM OpraHe.

Kanoba, moctynuBias B YINOJIHOMOYEHHBIM OpraH, MOJICKUT PErHCTPALIUU
HE TI03/IHEE CIEAYIONIEero padodero IHs O JHs €€ MOCTYIUICHHUS.

VYTOTHOMOUYEHHBIN OpraH 00ecreunBaeT:

OCHAIllEHWE MECT mpuéMa Kalod CTYIbSIMHU, CTOJaMH, MHUCbMEHHBIMH
NPUHAISKHOCTIMU, WH()OPMAIIMOHHBIMU MaTepuajlaMyd O TOpsJAKe IOoJauu MU
PACCMOTPEHHUH KAJIOObI,

MHGOPMHUPOBAHUE 3aIBUTEIICH O MOPSIIKE 00XKATIOBAHUS PEIICHUN U JIEUCTBUMA
(Oe3nmeiicTBUsI) YHMOJHOMOYEHHOI'O OpraHa, NpeIOCTaBISIOLIEr0 MYHULUIAIbHYIO
YCIyTY, €ro JIOJPKHOCTHOT'O JIMIla IOCPEJICTBOM pa3MellleHus HHPOpMallud Ha
CTEH/JaX B MECTaX MPEeJOCTaBICHUS MYHHUIMNAIbHOW YCIyrd, Ha UX O(UIIHATBHBIX
cairax;

KOHCYJIbTUPOBAHUE 3asBUTENIEd O TOpsAJKEe O0O0KajJoBaHUS pEUICHUH W
nevctBuil  (0e3A€HCTBUSI)  YIMOJTHOMOUYEHHOTO  OpraHa, MpeIOoCTaBIISIONIETO
MYHHUIIMTAIBHYIO YCIYTYy, HX JOJDKHOCTHBIX JIMI, B TOM 4YHUCJIE MO TeiaedoHy,
3JIEKTPOHHOM 110YTE, IIPU JINYHOM IIPUEME.

XKanoba qomkHa comepKaTh:

1) HauMeHOBaHWE OpraHa, MPEAOCTABISIIONIEIO0 MYHHUIUNAIBHYIO YCIYTY,
CBEIEHUS O [JOJDKHOCTHOM JIMIIE OpraHa WIM MYHHUIMOAJIBHOIO apXuBa,
MPEIOCTABISIONIEI0 MYHHUIIUTAIBHYIO YCIYTY, PEIIeHUs U JercTBus (Oe3nencTBue)
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KOTOPBIX 00KaTyIOTCS;

2) ¢amunmio, ©UMs OTYECTBO (TIOCTIEHEE — MPU HAJIUYHH), CBEIACHHUS O MECTE
KUTENIbCTBA 3aABUTENS — PU3UYECKOro JUIa TM00 HAUMEHOBAHHE, CBEICHUSI O MECTE
HaXOXACHUS — IOPUIMYECKOTrO JIMIA, a TakkKe HoMep (HoMepa) KOHTAaKTHOI'O
TenedoHa, aapec (ampeca) JIEKTPOHHOM MOYTHI (MPU HAJIWYWHU) U TIOYTOBBIM ajpec
(ampeca) 3JIEKTPOHHOM MOYTHl (IIPU HAJIWMYMH) M TOYTOBBIM aJpec, MO KOTOPHIM
JIOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEINIO;

3) cBeaeHUs1 00 00XKaTyeMBIX PEIICHUSIX U JICUCTBUAX (O€3/1eCTBUN) OpraHa,
NPEIOCTABISAIOEr0 MYHHUIMNAIbHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa,
IPEAOCTABIISIONIET0 MYHUIIUNTAIBHYIO YCIIYTY WM MYHHUIIUIIAIBHOTO apXUBA;

4) noBOnbI, HA OCHOBAHHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM U
neiictBueM (Oe31eicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHUIIMITAIBHYIO YCIYTY,
JNOJDKHOCTHOI'O JIMI@ OpraHa WM MYHHIMIAIBHOTO apXuBa, MPEAOCTaBIISIOIIETO
MYHUIMOAIBHYIO YCIYTy. 3asBUTEIEM MOTYT ObITh MPEACTABIECHBI JOKYMEHTHI (MpU
HAJIMYUH ), TTOJITBEPKTAIOIIHNE IOBOABI 3asIBUTEIS, TNOO UX KOTHUH.

B cayudae, ecnu kanoba mojgaércs dyepe3 MpeCcTaBUTENsS TPaKJaHWHA, TaKKe
NPEICTaBIAECTCA JOKYMEHT, IMOATBEPKAAIOUIMN IOJIHOMOYHUS Ha OCYIECTBIIECHUE
JIEVUCTBUM OT UMEHU I'PaKIaHUHA.

[Ipuém xaio6 B THUCbMEHHON (QOpME OCYIIECTBISIETCS MOCPEICTBOM
OTIIPABJICHUS MOYTOBOI'0 COOOIIEHHUS, TUOO0 HEMOCPEICTBEHHO MO MECTY HAXOK/ICHUS
oprasa, MpeA0CTABIISIIOIIEr0 MyHUITUTAIBHYIO YCIYTY.

B  ynoiHOMOYEHHOM  oOpraHe  ONPENENSIOTCA  JOJDKHOCTHBIE — JIMIIA,
YIOJIHOMOYEHHBIE HA PACCMOTPEHHE Kaj100, KOTOPhIE 00ECIEUNBAIOT:

1) mpuém u paccMoTpeHue xanoo;

2) HarpaBJIeHUE KaJlo0 B OpPTaH, YIOJTHOMOYEHHBIN Ha UX PACCMOTPEHUE.

Cpoku paccMOTPEHHUS KATOOBI

B ciyuae ecnm xanoba mojaHa 3asBUTENEM (MIPEACTABUTEIIEM 3asBUTENISI) B
YIOJIHOMOYEHHBINH OpraH, B KOMIETEHIIUIO KOTOPOr'0 HE BXOJUT MPUHATHE PEUICHUS
1o xano0e, B TeueHHue TPEX pabounX JHEH CO IHS €€ pEerucTpaly YKa3aHHbIA OpraH
HampaBisieT >kano0y B YIOJHOMOYEHHBIH Ha €€ paccMOTpeHHWe OpraH B U B
nucbMeHHOM  ¢opme  uHGOpMHpYET  TpaxaaHuHa  (MpEACTaBUTENs) O
NepPEeHATPABIICHUN KATOOBI.

XKanoba, noctynuBiias B YINOJIHOMOYEHHBIM OpraH, MOJJICKUT PErUCTpallUn
HE MO3HEE CIEAYIONIEro paboyero AHs cO IHA €€ MOCTYIICHUS.

XKanoba paccmaTpuBaeTcsi B T€UEHUE MATHAIIATH paboO4YMX JHEH co AHS eé
perucrpanuy, a B clydae oO0XKaJOBaHMsS OTKa3a OpraHa, MPeaoCTaBIIAIOIIETO
MYHUIMOAIBHYIO YCIYTYy, JOJDKHOCTHOLO JMUA OpraHa, MpeJoCTaBISIOIErO
MYHUIIMTAIBHYIO YCIYTY, B IpUEME IOKYMEHTOB y 3asBUTENS JUOO B UCIIPABICHUU
JOMYIIEHHBIX OINEYaTOK M OMMOOK WIM B Ciydae OOXaJIOBAaHMS HapYyLICHUS
YCTAHOBJICHHOT'O CPOKAa TaKUX UCIPABJICHUI — B T€UEHUE MATH pabOYMX JHEH CO JTHA
€€ pEernucTpalum.

Pe3ynbpTaT paccMoTpeHus kanoob

[Io pe3ynpTraraM paccCMOTPEHMS] HKaJOObl  YIOJHOMOUYEHHBIH  Opra,
PEIOCTABISAIOIUNA MYHUIMIAIBHYIO YCIYr'y, HNPUHHMAET OJHO M3 CIEAYIOIIUX
pEeLICHUI:
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1) ynoBnerBopsier »kanol0y, B TOM 4wuciie B (opmMe OTMEHbl HPUHITOrO
pELIeHMs,, HCIPABICHUS  JOMYLIEHHBIX  YINOJIHOMOYEHHBIM  OPraHOM WM
MYHHUIIMTAIBHBIM apXUBOM, MPEAOCTABIISIONIMM MYHULIUNIAIBHYIO YCIYTY, OMEYaTOK
U OMMOOK B BBIJIAHHBIX B PE3YJbTATE€ MPEAOCTABICHUS MYHHUIMNAIbHOW YCIyTH
JNOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEICTB, B3MMAHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHMBHBIMM TNIPAaBOBbIM akTamu Poccuiickori @Denepauuu,
HOPMATHBHBIMU TPABOBBIMH aKTaMH YJbSHOBCKOW 00JacTH, MYHULHUIATbHBIMU
IPABOBBIMU aKTaMHU, a TAKKe B MHBIX (hOpMaXx;

2) OTKa3bIBA€T B YA OBJIETBOPEHUU KAIOOBI.

[Topsinok nHGOpPMHUPOBAHUS 3aBUTEINSI O PE3YIbTaTaX PACCMOTPEHUS HKaOObI

He mosnnee nHs, ciemayromero 3a JAHEM MPUHATHS PEIICHUS IO >Kalooe,
3asIBUTENIO B MUCHbMEHHOW (hOpME U MO KEJIAHUIO 3asIBUTEINS B 3JIEKTPOHHOU popme
HAPABJISIETCS] MOTUBUPOBAHHBINA OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOObI.

B otBete 1o pe3ynbrataM pacCMOTPEHUS Kamo0bl YKa3bIBaIOTCS:

1) HaMMeHOBaHHE YIOJIHOMOYEHHOTO OpraHa, pacCMOTPEBIIETO >Kajnooy,
NOJDKHOCTh, (aMWiIusi, HWMsA, OTYECTBO (MOCIHEAHEEe — TMpPU HAJIUYHUHM) €ro
PYKOBOAMTEIS, MPUHSBIIETO PEUICHHE T10 KalIo0¢;

2) HoOMep, [Jara, MECTO TMPUHITHS PpEUIeHUs, BKJIOYas CBEIACHUS O
JOJKHOCTHOM JIMIIE, pelIeHUe WK JeicTBUe (0e31eiCTBIE) KOTOPOro 00XKamyeTcs;

3) bamunus, uMs, 0T4eCTBO (TP HATUYNH) 3aSBUTEIIS;

4) ocHOBaHUS JJIsl IPUHATHUS PELISHUS 110 XKanooe;

5) mpuHSITOE TI0 KalloOe perIeHuE;

6) B ciydae, ecinu xajnob0a MpU3HaHAa OOOCHOBAHHOW, CPOKU YCTPAHEHHUS
BBISIBJIEHHBIX HApPYIIEHW, B TOM YHCJIE CPOK MPEAOCTaBICHUA pe3yJibTara
MYHULIMIIATBHON YCIYTH;

7) cBeneHuUs O MOPSAKE 00KaJOBaHUSI IPUHATOTO 10 kKano0e peleHus.

[Topsinok o6kamoBaHMsI pEISHUS T10 JKanooe

3asBUTENb BOpaBe 00KajoBaTh PELICHUS IO kKajlobe B CyneOHOM MOpSIKE B
COOTBETCTBHHM C TpeOOBaHUSIMU 3aKOHOAaTeNbCcTBa Poccutickoit denepamu.

[TpaBo 3asBuTENsA Ha MONy4YeHHE MH(DOPMALMU U TOKYMEHTOB, HEOOXOIUMBIX
JUTsl OOOCHOBAHUS M pACCMOTPEHHUSI 5KalI00bI

['paxxnane (mpencTraBUTENM) HUMEIOT MpPaBO OOpPATHTHCS B YIOJIHOMOYEHHBIN
opra 3a rnojxy4yeHueM uH(OpMaIuu U JOKyMEHTOB, HEOOXOIUMBIX JIsl 00OCHOBAHUS
U PaCCMOTPEHHUS KaJloObl, B MUCbMEHHON (opMe, B TOM YHCIIE MPU JTUYHOM MpUEME
rpakJIaHuHa (IPEeICTaBUTENS ), MU B SJIEKTPOHHOM BHUJIE.

5.2. Opranbl MeCTHOT0 CAMOYIIPABJICHUS, OPraHU3AIUH U
YIOJIHOMOY€EHHbIE HA PACCMOTPEHHE JKAJI00bI JTUIA, KOTOPHIM MOKET ObITh
HAINPABJICHA 7KaJ100a 3asBUTEJIA B 10Cy1e0HOM (BHeCy1e0HOM) MOpPSIAKe.

KanoObl Ha pemienne u (unu) AedcTBue (0O€3aeHCTBHE) MYHUIMIAIBHBIX
CIyXalllMX  yIOJHOMOYEHHOI'O OpraHa paccMaTpHUBAalOTCd  KOMHMCCHEN 1O
paccMOTpEHHIO ka0l Ha pelleHuss U JeicTBus (Oe3peiicTBue) AIMUHHMCTpAIUU
MYHHUIIMIAIBHOrO o0pa3zoBanus «HukomaeBckuii paiion» YIIbIHOBCKOM 00JaCTH U €€
NOJDKHOCTHBIX — JIMIL, MYHUUMIAIBHBIX  CIY)XallUX TOPH  NPEJOCTABICHHUU
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MYHUIIUTTAIBHBIX YCITYT.
KanoObr Ha pemenue u (wim) nevictBus (O6esmerictBue) paborHuka OI'KY
«IIpaButenbcTBa I TrpaxiaaH» paccMmaTpuBaroTcs pykoBoautenem OI'KY
«IIpaBUTENBCTBO JJIS1 TPAKIAH.
XKanoOwr Ha pemenue u (unum) aeiicteus (6e3aeiictue) pykoogutens OI'KY
«[IpaBurenscTBO U1 Tpaxaan» paccMmarpuBaerca [IpaBuTenbCTBOM YIIbSIHOBCKOM
obnacTu.

5.3. Cnoco0b1 uH(popMUPOBaHNSI 3asiBUTeJIEl 0 MOPsIIKE MOAAYU U
paccMoOTpeHus #Kaja00bl, B TOM YHCJIe ¢ HCNoJb30BaHueM Equnoro nopradna.

Wudpopmaruio o nopsike NoJaud U CpoKax pacCMOTPEHUS Kajlo0bl TpaxaaHe
(mpeacTaBUTENM) MOTYT TMOJYYUTh Ha HMHGOPMAIMOHHBIX CTEHAaX B MeECTax
pe10CTaBICHUS MYHULUIAIBHBIX ~ YCIYT, Ha ouraTbHOM caiite
YIOJIHOMOYEHHOI0 opraHa, Ha EauHom noprare.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJIHPYIOIINX NOPSA0OK
aocyae0HoOro (BHeCy1e0OHOr0) 00:xkaJI0BaHUsl PellIeHNH U 1eiiCTBUH
(0e3neiicTBHS) YIIOJITHOMOYEHHOT0 OPraHa, MHOTO(YHKIMOHAJBLHOIO LIEHTPA,
OpPraHM3aIuii, 0CyleCTBIAAIIINX (PDYHKIIUN 10 MPeI0CTABJIEHNIO
MYHHUIHMIAJBHBIX YCJIYT, a TAK:Ke UX J0JKHOCTHBIX JINI, My HHIMIIAJIbHBIX
CJIYKallMX, pA0OTHUKOB.

Koznekc YabsiHOBcKOM 00s1acT 00 aIMUHUCTPATUBHBIX MPABOHAPYLICHUSX;

Oenepanbapiii 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opra"auzanuu
PeIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUIMIATBHBIX YCIIYT;

noctaHoBienue [IpaBurenscrBa Poccuiickoit @enepauuu ot 20.11.2012 Ne
1198 «O  denepanbHOil  rocyJapcTBEHHON  MHPOPMALIMOHHOM  CHCTEME,
o0ecrneunBaloIieil mpoiecc 10cyneoHoro (BHeCy1e0HOro) 00KaaoBaHUs PELICHUN U
nercTBui (0e3/1elCTBYsI), COBEPUICHHBIX MPU MPEIOCTaBICHUN TOCYAAPCTBEHHBIX U
MYHHUIIUTAIBHBIX YCITYT».

[TocranoBnennem Ne 644 or 23.11.2016 «O6 yrtBepxkaenun I[lomoxenus
KOMHUCCHUU [0 PAcCMOTPEHHUIO Kajno0 Ha pemieHuss U JaerictBue(0e3nercTBue)
AIMUHUCTpallMd  MYHULHMIAJIBHOTO  oOpa3oBaHusi  «HukonmaeBckuii — paiioH»
VYbSHOBCKON 00JIaCTH M €€ JOJKHOCTHBIX JIMIl, MYHUIIUIAIbHBIX CIYKalUX TpPH
PEOCTaBICHUN MYHULIUTATIbHBIX YCIYT.

5.5. HWndopmamms, ykazaHHas B TyHKTax 5.1 — 5.4 HacTosmiero
aJIMUHUACTPATUBHOTO PErJIAMEHTA, Pa3MEILECHA Ha:

o(puIaNIBHOM CaiiTe YIOJHOMOYEHHOr 0 opraHa, EauHomM nopraiie.
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[Tpunoxenune Ne 1
K aJIMMHUCTPAaTUBHOMY PErIaMEHTy

AHKETA - 3AITPOC
11t 0()OPMJICHUS APXMBHOM CIIPABKH, APXUBHOM BBINUCKH,

apXMBHOM KONUHU, MHPOPMALMOHHOI0 MUCbMA
(Hy>XHOE TTOJUepKHYTb)

damunmus, UM, OTYECTBO (P HATWINH) JIHIIA,
JaHHBIE TacnopTa (cepusi, HOMEp, KEM BBIJaH,
JlaTa BbIIa4yM), TOBEPEHHOCTh

damuusi, UMsl, OTYECTBO, I'OJ] POXKICHUS JIUIIA, O
KOTOPOM  3alpaliMBaceTCsi apXWBHAs CIpaBKa
(ykazaTpb Bce ciydan u3MeHeHus (amwmimm,
MMEHH, OTYEeCTBa), yKa3aTh cTaryc (IIEHCHOHEp,
0e3paboTHBIN, ciIy:Kamui, pabOTHHUK, CTYACHT)

Ha 4be ums BBIMUCHIBATH apXUBHYIO CIIPABKY,
apXUBHYIO BBIIIHCKY, OTBETa C OOBSICHEHHUEM
MIPUYUH OTKa3a

Tema 3amnpoca (oOparenus) (Hy>xHOE
MOTYEPKHYTh), HA3BaHUE OPTaHU3AINU B KOTOPOU
paboran, ydwics 3asBHTENb, XPOHOJIOTHUYECKHE
paMKH 3anpanMBacMoi HHPOPMALIUH:

1. TpynoBoii craxk (HaxoXKIACHHWE B JI€K-PETHOM
OTITyCKE; B OTIyCKE IO YXOAy 32 PeOCHKOM; B
JONTOCPOYHBIX KOMaHIU-POBKaX; B YUEOHBIX
OTITyCKax);

2. 3apmiara;

3. Harpaxnenue;

5. Obydenue; v T.J1.

JL1st KakoH 1ienu 3aIrpainBaceTCst
apXWBHAasl CIpaBKa, apXMBHAasl BBIITUCKA, apXUBHAS
KOTus,

VYka3arh crioco0 BbIIa4H pe3yabTara:

HaNpaBUTh 10 TIOYTE;

BBIJIATh JIMYHO B YIOJTHOMOUYEHHOM OPraHe;
BBIaTh B M®I] (B ciydae momadwm 3ampoca depes
MOL);

HalpaBUTh [0 DOJEKTPOHHON moduTe (aapec
AJIEKTPOHHOM MOYTHI)

Anpec, 1O KOTOpPOMY HaIIpaBHTb pE3yJIbTaT
MYHUIMIIATLHOW YCIIyTH, TeleOoH (AOMAalIHHH,
paboyuwii, COTOBBIN)

20 T. IMonmuce

(nata) (TIOANHUCH 3asBUTEIIS)
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[Tpunoxxenne Ne 2
K aIMUHUCTPAaTUBHOMY PETIAMEHTY

KYPHAJI
PeErucrpainmu 3anpocoB 3aﬂBHTeHeﬁ, HeDﬁXOHI/IMbIX AJISI IPEA0CTABJICHUSA MyHI/IIIPIHaJIbHOﬁ ycayru «HpenocTaBﬂeHne APXUBHBIX
CIIpaBoOK, apXUBHBIX KOHHﬁ, APXUBHBIX BBINMUCOK, I/IH(l)OpMa].[I/IOHHbIX NMUCEM, CBA3AHHBIX C CoMAJIbLHOMI 3aIIII/ITOI7i, NNEHCHUOHHBIM

06ecnequMeM, MOJIYICHUEM JbI'OT U KOMHGHC&HHﬁ, MOATOTOBJCHHLIX HA OCHOBEC TOKYMEHTOB, HAXOAAIIIUXCHA B MyHI/IIII/IHaJII)HOﬁ
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3ampoca 3asBUTEIS 3asIBUTEIIEM MYHULUIIAJIBHON 3ampoca OTBETA
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